
PUBLIC NOTICE OF MEETING AND 

SUMMONS TO ALL MEMBERS OF BEWDLEY TOWN COUNCIL 

The MEETING of the Town Council will be held in the Wyre Room, St George’s Hall, 
Load Street, DY12 2EQ on Monday 11 July 2022 at 7pm 

The meeting is open to the press and members of the public who are welcome to attend all or 
part of the meeting but may only speak during the allocated time as listed under agenda item 

9706 below. Members of the public are permitted three minutes to speak and may ask 
questions or raise concerns regarding matters on this agenda or for future consideration. 

There is no expectation on the council to respond to any comments made at this time. 
Members of the public wishing to address the council should send their questions or reports 

to the Town Clerk no later than 1pm on the day of the meeting. 

AGENDA 

9703 TO RECEIVE AND NOTE ANY COUNCIL MEMBER’S APOLOGY FOR ABSENCE 

9704 DECLARATIONS OF INTEREST:  
Councillors are reminded:-  

i) To keep their Register of Interests updated.
ii) To declare any Disclosable Pecuniary Interests in agenda items and their nature.
iii) To declare any Other Disclosable Interests agenda items and their nature.

Councillors who have declared a Disclosable Pecuniary Interest or Other Disclosable 
(Pecuniary or Non-Pecuniary) Interest which falls within the Code of Conduct para 12 (4) (b) 
must leave the room for the relevant items. Failure to register or declare a Disclosable 
Pecuniary Interest may result in the commission of a criminal offence.  

9705 DISPENSATIONS  
To consider and vote upon any member’s written requests received before the meeting for 
dispensation to stay in the meeting, speak and/or vote on matters for which the member has 
made a declaration of interest pursuant to Section 33 of the Localism Act 2011 and the 
Council’s Standing Orders and Code of Conduct.  

9706 OPEN SESSION – TO HEAR FROM 
i) Members of the public
ii) The representative members of the principal authorities;

a) Worcestershire County Councillors
b) Wyre Forest District Councillors

iii) Representatives of support services, e.g. Parish Footpath Warden, Tree Warden,
Police Community Support Officers, are invited to present their reports.

iv) Representative of Bewdley High School

9707 TO ADOPT PREVIOUS MINUTES 
To approve adoption of the minutes of the meeting of the Annual Town Council held on 13 
June 2022, previously circulated but also attached. 

9708 FINANCE 
i) To approve the current schedule of accounts including invoices to be paid and

invoices paid as a matter of urgency. Page 6 of supporting Information.
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ii) To approve an increase in the Petty Cash Debit Card from a £250 balance to £350 bal-
ance. This request is supported by the fact that office stationery is now more cost effec-
tive to purchase on Amazon which requires debit card payment. Paper costs have in-
creased exponentially during the last 12 months and there was also a postage increase
in April 2022. The Adobe subscription is also paid on a monthly basis from the debit card.
All payments made on the debit card are supported by receipt or invoice and recorded
in the accounts for governance purposes with the ability to reclaim VAT where applicable.
Members are asked to consider this request.

9709  COMMITTEE MINUTES AND GROUP REPORTS 
To receive minutes from Council committees and groups held since the last Council meeting 
and consider recommendations for resolution as reported below: 
i) Christmas Event Working Party - To receive meeting notes of the meeting held on 23

June 2022, attached.
ii) Finance and Facilities Committee - To receive the draft Finance and Facilities

Committee meeting minutes held on 27 June 2022, attached.
a) Members are requested to approve recommendation of minute reference:

F-91 Phase 1 Grant Application Award Recommendations, page 6.
b) Members are requested to approve recommendation of minute reference:

F-93 i) a) and b) Approval of specification material and contract award.
iii) Planning Committee - To receive the draft Planning Committee meeting minutes held

on 27 June 2022, attached.
iv) Road Safety Group – To receive meeting notes of the meeting held on 28 June 2022,

attached.

9710 POLICIES TO REVIEW 
i) Risk Management Policy – This an updated policy which has been developed to act

as an overarching document to enable identification of management of risk and should
be used in conjunction with Risk Assessments and the Risk Review Log. Members are
asked to approve the policy.

ii) Freedom of Information – This is an essential policy required to set out arrangements
under which information will be provided under the Freedom of Information Act
requiring approval by council.

iii) General Power of Competence – This policy has been created to confirm that BTC has
GPC. It should be noted that although the previous Clerk qualified for the Certificate in
Local Council Administration in August 2020, there is no minuted evidence that the
town council made a resolution to recognise this. Provided at Agenda Item 9711, the
Town Council is asked to confirm adoption of the General Power of Competence as
required by the Localism Act 2011. Members are asked to also approve the policy,
accordingly, noting that reaffirmation is required at the Annual Town Council meeting
following the local elections in May 2023.

iv) Document Retention – This policy remains largely unchanged with inclusion to
appendix A of visual inspections checks of council assets. The policy requires
approval.

v) Data Protection – Having an additional principle added to the policy at point 2.1, the
policy remains unchanged requiring approval of the review.

vi) Publication Scheme – This policy has received some updates inline with current
availability of data and the way that it can be accessed and requires approval.

9711  GOVERNANCE – ADOPTION OF THE GENERAL POWER OF COMPETENCE (ENGLAND) 
Bewdley Town Council satisfies the conditions to enable adoption of The General Power of 
Competence as detailed in the corresponding policy, agenda item 9710 iii) by virtue that it has 
12 of 13 elected council members (1 being co-opted in June 2021) and the Clerk holds the 
Certificate in Local Council Administration. The council is asked to consider adoption of the 
GPC. 
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9712 TOWN CLERKS REPORT 

i) Freedom of Information Request. Page 29 
ii) The Rural Market Towns Group. Page 29  

  iii) Riverside North Park Play Equipment – Vandalism. Page 29 
iv) West Mercia Police – 3 Month priority update. Page 30 

 
9713 HONORARY FREEMAN/FREEWOMAN NOMINATION  
 Please see report at page 39. 
 

9714 REDEPLOYABLE CCTV CAMERAS - Update on request to visit to CCTV Control Room. 
 In order for the council to decide the location of deployable CCTV cameras should it wish to 

pursue an application; a site visit was requested by members at the previous council meeting. 
Various dates have been supplied to members with a deadline set for 6 July to respond to the 
BTC administrator who will schedule the visit thereafter. 

 
 

9715 FLOOD RISK EXCLUSION ZONES – BEALES CORNER 
A review has taken place regarding how the public are informed about flood risk and  
exclusion zones once a barrier deployment is in progress. Multi-agency and community 
plans, showing Flood Zones 2 and 3, show the flood extent in a 1 in 1000 and 1 in 100 
scenario should the barrier fail, overtop or not be deployed. Measures are in place to try and 
prevent people coming near the barrier once deployed, however the EA do not believe there 
is enough in place to prevent or at least inform people that they are entering a flood risk zone; 
in particular non-residents who don’t receive Flood Warning messages. The EA feel that this 
is an issue as should the barrier suddenly fail and a member of the public standing within the 
flood risk zones be injured or worse, they may be seen to have not adequately informed them 
of the risk. 
 
To that end the EA have undertaken a site visit and identified where fencing of the barrier 
occurs, where road closures will be in place (these haven’t changed), where the EA would 
like to add fencing to prevent people entering a flood risk zone, and where additional signage 
could be installed informing people that they are entering a flood risk zone.  
Please see the map the key at page 41. It should be noted that 4.8m is when instruction 
would be given to EA staff advising partners and residents to withdraw from the site via 
Flood Warning messages.  
 

Blue – fencing / road closure Phase 1,  
Purple – fencing / road closure Phase 2,  
Red – fencing at forecast 4.8m,  
Orange triangle – sign at forecast 4.8m.  
 
You will notice a blue fence and orange triangle at the bottom right of the map. The EA is 
proposing to install a permanent gate at the school end of the footpath, that can be closed 
(with a sign) to prevent school children coming down the path towards the barriers. The gate 
would be closed on commencement of erection to the barrier. 
 
In addition to BTC other consultees have been requested to comment and a Senior Engineer 
at WCC has already submitted comments supporting the plans but remarked that as the 
gates are temporary, they are easy to move, and marshalling is always an issue. 
 

The EA welcome the town council’s comments on the proposal above. 
 
  



9716 STANLEY BALDWIN STATUE CLEANING AND MAINTENANCE 
The Civic Society has approached BTC regarding cleaning the stonework base of the statue 
and highlighted that the bronze statue requires cleaning and wax coating periodically.  
BTC reached out to 3 contractors offering them the opportunity to quote for both the cleaning 
of the stonework and statue and wax coating thereafter. The quotes vary widely due to the 
nature of the task and the specialist requirements and cleaning products required with 
supplier B including methodology using a low-pressure steam clean to remove detritus and 
build-up of substrates in a way that minimises impact to the monument.  A sum of £7,000 is 
allocated in Restricted Reserves funded by the Civic Society for the repairs and maintenance 
of the statue. Members are asked to consider approval of maintenance work and select a 
contractor using the analysis provided below. 

9717 MAYOR’S DIARY AND FUTURE EVENTS 
i) To receive an update on the Mayor’s diary and past events

DATE EVENT 
21/06/2022 Wyre Forest CALC 
05/07/2022 High Sheriff Visit to Simply Limitless 
08/07/2022 Wharton Park Driving Range Opening 
11/07/2022 Plaque for Brian Stephen's Cherry Wall 
12/07/2022 Festival Friends Event 
20/07/2022 Civic Society Committee Meeting 
21/07/2022 Redditch Charity Summer Supper 
20/08/2022 Bewdley Horticultural Annual Show 
23/08/2022 Wyre Forest Citizens Advice 
02/09/2022 Malvern Charity Ball 
07/09/2022 Almshouses Trustee Meeting 
20/09/2022 Civic Society Committee Meeting 

ii) Bewdley Mayor Events

DATE EVENT 
25/08/2022 Bewdley Pines Charity Golf Day 
23/09/2022 Mayor's Quiz Night 
18/03/2022 Mayor's Ball 

iii) Town Events

DATE EVENT 
13/11/2022 Remembrance Sunday 
26/11/2022 Bewdley Christmas Lights Switch On 
07/03/2023 Annual Town Meeting 
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9718  TRAINING OPPORTUNITIES 
Training courses through Worcs CALC can now be viewed through their website 
www.worcscalc.org.uk Councillors can register directly for online sessions or Worcs CALC can 
deliver specific training to the council as a whole. 

Training Title: Understanding Your Council and Employment Responsibilities 
Course synopsis: This essential training session aimed at Councillors will provide an 
overview on the employment responsibilities of the Council. 
Date and Time: Monday 11 July 2022, 6.30 pm – 8.00 pm 
Course Format: Via Zoom 
Should members wish to attend please contact BTC Office who will place the booking. 

9719 DATE AND TIME OF NEXT ORDINARY MEETING – 
The next Town Council Meeting will be held on Monday 12 September 2022, 6pm, in Wyre 
Room, St George’s Hall, Load Street, Bewdley, DY12 2EQ.  

Bewdley Heritage Trust Meeting – Monday 25 July at 6.45pm in the Guildhall. 

Council members:  

Cllr S Billett  (Wrib) Cllr E Bourne (West) 
Cllr J Byng  (Wrib) Cllr A Coleman, (East) 
Cllr R Coleman, (West) Cllr C Edginton White (West) 
Cllr P Gittins MBE (East) Cllr P Harrison (Wrib) 
Cllr D KIllingworth (Wrib) Cllr H Lacy  (East) 
Cllr I Latimer (West) Cllr D Morehead (Wrib) 
Cllr R Stanczyszyn (East) 

Tracy Bodley, Town Clerk 
05 July 2022 
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Agenda Item: 9708 Finance 

i) To approve the schedule of payments up to 11 July 2022

Agenda Item: 9709 ii) a) 

Phase 1 Grant Recommendations to approve. 
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RISK MANAGEMENT POLICY 

Bewdley Town Council is committed to identifying and managing risk and as a result should have 
in place a system to help manage it.  This system needs to be flexible to cater for any developments 
over time.  

Using the following procedures and ensuring that risk is maintained at an acceptable level, action 
that is felt necessary will be undertaken by Bewdley Town Council. 

Risk management is increasingly important and there is now an expectation on town councils to 
be explicit in their approach to it. The failure to manage risk effectively can be expensive in financial 
terms and in terms of service delivery; and could threaten a council’s ability to achieve its objectives 
and cause the electorate to lose trust in the council.  

The Town Clerk (who is also the responsible financial officer) will review risks on a regular basis, 
including any newly identified risks, and will report to Council. The review will include identification 
of any unacceptable levels of risk. 

The Local Councils Governance and Accountability Guide – makes the following observations 
regarding risk management.   
The focus of good risk management is to identify what can go wrong and take steps to avoid this 
or successfully manage the consequences.  Risk management is not just about financial 
management: it is about setting objectives and achieving them in order to deliver high quality public 
services.   

It goes on to make the point that Members are ultimately responsible for risk management because 
risk threatens the achievement of policy objectives.  

The Council should therefore ensure that it: 

➢ Identifies key risks facing the council
➢ Evaluates the potential to the council of one of these risks taking place; and
➢ Agrees measures to avoid, reduce or control the risk or its consequence.
➢ Records any conclusions or decisions reached.

Areas of risk to a Town Council might include the following: 

➢ Physical assets – buildings, equipment, IT hardware etc.

➢ Finance – banking, loss of income, petty cash etc.

➢ Injury to the public – in playgrounds and recreation grounds, in village halls, at burial
grounds etc.

➢ Compliance with legal requirements – agendas and minutes, burial records etc.

➢ Councillor propriety – non-declarations of interests, disregarding the Code of Conduct
etc.

The Council needs to consider each of the possible risks under each of the identified schemes. 
For example, physical assets could be lost as a result of fire or flood, damage by vandals, theft or 
simply deterioration through lack of maintenance.  All these risks can be minimised or transferred 
by various means, such as taking out insurance, securing alarms or by regular inspection and 
maintenance.   

Policy Document 023 
Last Reviewed:  November 2019 
Review Date:  July 2022 
Next Review: July 2025 
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In addition to identifying risk, it is a good idea to make a judgment about the likelihood of the risk 
occurring and its potential impact.   

There are three main ways of managing risk: 

A. Take out insurance;

B. Work with another party to reduce the risk; or

C. Manage the risk yourself.

A. Areas where there may be scope to use insurance to help manage risk

1 RISK IDENTIFICATION- Insurance cover for risk is the most common approach to certain types 
of inherent risk:  

i) Protection of physical assets
All physical assets are insured. 

ii) Public Liability
BTC has a Public Liability Insurance of £10,000,000.  
It has also personal accident liability cover for employees, members and volunteers 
under the above policy.   

iii) Employers Liability
BTC has an Employers Liability Insurance of £10,000,000 

iv) Property – Buildings, the Council Offices and Public Toilets are insured.
v) Officials’ and Trustees’ Indemnity
vi) Business Interruption
vii) Commercial legal protection
viii) Personal Accident
ix) Office equipment
x) Crisis Containment

2 INTERNAL CONTROLS 
i) Maintain an up-to-date register of Assets and Investments

The Asset Register is reviewed annually by the Town Clerk and members receive a
regularly updated list.

ii) Regular maintenance for physical assets
Play Equipment, seats, bus shelter and notice boards are monitored by Town Clerk through
the Caretaker.

iii) Annual Review of risk and the adequacy and robustness of insurance cover.
The Town Clerk reviews the insurance cover annually, makes recommendations for
approval by Council and updates cover as agreed.

3 INTERNAL AUDIT ASSURANCE 
i) Review of internal controls in place and their documentation

Internal controls are reviewed as necessary by the Town Clerk, finance and facilities
committee and Internal Auditor. Recommendations are submitted to Council.

B. Areas where there may be scope to work with others to help manage risk

1 RISK IDENTIFICATION 
i) Security for vulnerable buildings, amenities or equipment

The office and Town Clerk’s home is insured and council equipment secure.
The office has a security and fire alarm.

ii) Maintenance for amenities and equipment
Contractors are used as needed.
A weekly inspection is carried out on amenities.

8



iii) Banking Services
Reviewed annually by Council.
All payments require two signatures via online banking.
Council review all payments.
Authority delegated to the Town Clerk to transfer between accounts if required and
balances check regularly by internet banking.

iv) Provision of amenities/facilities
A hire agreement for the use of the RNP is reviewed annually by Council.

v) Professional services, contractors etc.  The Council endeavours to ensure that wherever
possible it has the opportunity to select (from several) providers of any professional service
it requires.

2 INTERNAL CONTROLS 
i) Standing Orders and financial regulations dealing with the award of contracts for services

or purchases
The Council has Standing Orders and financial regulations that govern the awarding of
contracts/purchases.

ii) Arrangements to detect and deter fraud and/or corruption
Invoices are subjected to scrutiny by both the Town Clerk and bank signatories. Variation
in salary payments is fully justified before payment.
Staff overtime is approved by the Staffing Committee subject to individual staffing contracts.
Expenses are only approved after submission of fully detailed claim form.

iii) Regular bank reconciliations, independently reviewed
Bank statements are received monthly and are reconciled by the Town Clerk.
A Bank reconciliation is included at every Finance and Facilities Committee Meeting.
Internal financial checks are also carried out by a member of staff.

3 INTERNAL AUDIT ASSURANCE 
i) Review of internal controls in place and their documentation,

Recommendations from the Town Clerk and Internal Auditor are submitted to Council.
ii) Review of minutes to ensure legal powers are available and the basis of the powers

recorded and correctly applied,
Where appropriate, legal powers bestowed on the Council will be recorded in the minutes
against decisions taken.
The minutes of meetings are also reviewed during the internal audit process.

iii) Review of arrangements to prevent and detect fraud and corruption
The use of Standing Orders, Finance Regulations, internal controls and consideration by
Council are all methods which contribute to prevent and deter fraud and corruption.

C. Areas where there may be a need to self-manage risk

1 RISK IDENTIFICATION 
i) Keeping proper financial records in accordance with statutory regulations

Financial records are kept in accordance with the statutory requirements and are reviewed
as part of the Audit process.

ii) Ensuring all business activities are within legal powers applicable to Town Councils
See Section B Internal Audit Assurance (2.)

iii) Complying with restrictions on borrowing
There is currently no borrowing.

iv) Ensuring that all requirements are met under employment law and Inland Revenue
regulations.
WFDC carryout payroll duties and make submissions to HMRC and the Pensions Regulator
and are subject to the audit process. Salary forecasts are undertaken as part of the budget
setting process.

v) Ensuring all requirements are met under Customs and Excise regulations
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BTC is not VAT registered and all such claims against VAT are met by the Town Clerk and 
the Internal Audit process   

vi) Ensuring the adequacy of the annual precept within sound budgeting arrangements
The budget is reviewed and approved by Council annually.

vii) Ensuring the proper use of funds granted to local community bodies under specific powers
or Section 137
Grant applications are considered by Council within the parameters of the grants policy under
the General Power of Competence.

viii) Proper, timely and accurate reporting of the Council business in the minutes
Council minutes are distributed to Members well in advance of the subsequent meeting who
check the draft for accuracy and then verify as a correct record as one of the first items of
business of that meeting and signed thereafter. Failure to do so is recorded. Any working
party notes are presented to the Town Council Meeting for information and ratification and
are included in the minutes.

ix) Responding to electors wishing to exercise their rights of inspection
The Council has adopted the publication scheme under the Freedom of Information Act 2000
and has its own written policy.

x) Proper document control
Paperwork is retained in accordance with national guidelines and shown in Council’s
‘Retention of Documents’ policy. Relevant documents are available for viewing on request.
The council is registered for data protection.

xi) Register of members’ interests and gifts and hospitality in place, complete, accurate and up-
to-date.
A copy of the members’ register of interest is held by the Town Clerk and the original is held
by the Monitoring Officer at Wyre Forest District Council. It is the responsibility of Members
to notify the Town Clerk of changes.

2 INTERNAL CONTROLS 
i) Regular scrutiny of financial records and proper arrangements for the approval of

expenditure
Regular payment schedules are submitted to Council and Finance and Facilities Committee
for approval prior to payments being made.

ii) Recording in the minutes the precise powers under which expenditure is being approved
See Section B Internal Audit Assurance (2)

iii) Regular returns to the Inland Revenue; contracts of employment for all staff; systems of
updating records for any changes in relevant legislation reviewed by Council
Inland Revenue Returns are completed and submitted by and are subject to internal audit.

iv) Regular returns of VAT
The Town Clerk is responsible for completion and submission of VAT reclaims and these
are submitted on a quarterly basis.

v) Developing system of performance measurement
In accordance with legislation, staff appraisals are undertaken annually, for the Town Clerk
by Chairman of the Staffing Committee and for all other staff by the Town Clerk.

vi) Minutes are properly numbered with a master copy kept in safekeeping
All Council, Committee minutes are correctly numbered. These are loose leaf and initialled
on each page and signed on the back page. Working Party notes are kept and presented
at Town Council but are not signed. Original copies of minutes are kept in the Town Council
Office. They are also kept as computer files which are backed up remotely.

vii) Documented procedures to deal with enquiries from the public
Calls, letters and e-mails are dealt with as soon as practicable unless referred to Council.
In such cases, acknowledgement of the enquiry is made. All contacts are recorded.

viii) Documented procedures for document receipt, circulation, response, handling and filing.
The Council Office receives all mail. All relevant mail is listed for consideration of
information. Mail for action by administration is dealt with accordingly and filed when actions
are completed.
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ix) Adoption of Codes of Conduct for members.
The Council has adopted the Code of Conduct.

3 INTERNAL AUDIT ASSURANCE 
i) Review of internal controls in place and their documentation

Internal controls are reviewed as necessary by the Town Clerk, The Mayor and Internal
Auditor. Recommendations are submitted to Council

ii) Review of minutes to ensure legal powers in place, recorded and correctly applied
See Section B Internal Audit Assurance (2)

iii) Computer data safety
All necessary procedures and documents are computerised and all relevant areas of staff
computers are backed-up daily to remote storage.
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FREEDOM OF INFORMATION POLICY 
 

This Freedom of Information Policy sets out the arrangements under which information will be provided 
to applicants who request information in writing from Bewdley Town Council (‘the Council’) under the 
Freedom of Information Act 2000 (“the Act”) and the Environmental Information Regulations 2004.  
 

A request by an individual for Personal Information the Council holds about them is not covered under 
this policy but instead can be requested under the Data Protection Act 2018 and General Data 
Protection Regulation 2018; see the Council’s Data Protection Policy.  Personal Information does not 
include information about a deceased person. 
 

The Freedom of Information Act requires the Council to publish a Publication Scheme and ensure it is 
available to view either on the Council’s website, bewdleytowncouncil.org or as a hard copy which is 
available from the Town Council office, Borough House, 6 Load Street, Bewdley, DY12 2AF or by 
email at admin@bewdleytowncouncil.org 
 

The Publication Scheme commits the Council:  

• To proactively publish or otherwise make available as a matter of routine information, including 
environmental information, which is held by the council and falls within the classes set out in 
bold type below  

• To specify the information held by the council which falls within the classes below  

• To produce and publish the methods by which the specific information is made routinely 
available so that it can be easily identified and accessed by members of the public  

• To review and update on a regular basis the information the council makes available under this 
scheme  

• To produce a schedule of any fees charged for access to information which is made proactively 
available  

• To make the publication scheme available to the public  
 
Classes of Information  

1.  Who the council is and what it does  

2.  What the council spends and how it spends it  

3.  What are the priorities of the council and how are these achieved 

4.  How council makes a decision  

5.  Council policies and procedures  

6.  Lists and Registers  

7.  The Services the Council offers  
 
The classes of information will not generally include:  

• Information the disclosure of which is prevented by law, or exempt under the Act  

• Information in draft form, unless this contradicts legislation 

• Information that is no longer readily available as it is contained in files which have been placed 
in archive storage, is difficult to access, or has been disposed of under the Town Council’s 
Document Management Policy. 
 

 
 
 

Policy Document  056 
Last Reviewed:  N/A 
Review Date:   July 2022 
Next Review:  July 2026
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Charges which may be made for Information published under the scheme 
The publication scheme contains information relating to the charges that may be made for providing 
information that is not available online or is requested in a different format.  These costs are subject to 
the Freedom of Information and Data Protection (Appropriate Limit and Fees) Regulations 2004.  
 

Procedure for applicants requesting information  
 

1. Applications requesting information in the first instance should be in written form such as letter or 
email and sent to the Town Council.  The applicant is required to provide their name (not needed 
if requesting environmental information), a contact address or email and a detailed description of 
the information wanted, for example whether asking for all the information on a subject, or just a 
summary. 
 

2. The applicant can ask for the information to be provided in a particular format such as paper or 
electronic copies, audio format, large print. 

 

3. As soon as it is received the request for information will be marked with the date of receipt.  
 

4. The council’s reply to acknowledge receipt will be sent to the address provided, either by email or 
by post depending on the media in which the request was received or the applicant’s wishes, with 
a copy of this policy and the attached Information Commissioner’s Office (ICO) information for 
applicants.  This acknowledgement will be sent within five days of receipt of request whenever 
possible.  Office closure due to annual leave or similar circumstances may delay the 
acknowledgement.  

 

5. Requests should include a clear statement of the information required; if the request is unclear 
the Council may ask the applicant to be more specific which may delay the Council’s response.  
Town Council staff will endeavour to advise the applicant within five working days whether the 
application is sufficiently clear to enable the provision of a full response or whether additional 
information is required. 

 

6. Where the information is contained within the Council’s Publication Scheme and is published 
online, the applicant will be directed to the Council’s website.  

 

7. The Council will aim to respond to a request for information from an applicant under the above 
Act and regulations within 20 working days.  

 

8. If payment is required under the scale of charges the 20 working-day period referred to in 
paragraph 7 starts on receipt of the payment.  

 

9. The Council is not obliged to comply with repeated or vexatious requests.  
 

10. Certain information held by the Council may be classified as exempt under the Act, in which case 
the Council staff will advise the applicant. 

 

11. In some instances, in order to comply with Data Protection regulations, the information provided 
may exclude (redact) anything that will identify a living person. 

 

12. After responding to the applicant, the Town Council will publish a summary of the FoI request 
and the Council’s response on the Council’s website.   

 

13. The Council will review its Publication Scheme and this policy on an annual basis.  
 

  

13



Do Don't 

Find out who to send your request to. If 

you address your request directly to the 
appropriate contact within the authority 
then you may receive a prompter 

response. 

Use offensive or threatening language. 

Include your name, address and other 
contact details in the request. 

Level unfounded accusations at the 
authority or its staff. 

Clearly state that you are making your 

request under the Freedom of 
Information Act/Environmental 

Information Regulations. 

Make personal attacks against 

employees. 

Be as specific as possible about the 
information you want rather than asking 

general questions. Try to include details 
such as dates and names whenever you 

can. It may also assist the authority in 
identifying the information if you explain 

the purpose behind your request. 

Use FOI to reopen grievances which 
have already been fully addressed by 

the authority or subjected to 
independent investigation with no 

evidence of wrongdoing being found. 

Re-read your request to check for any 
wording which is unclear or open to 
interpretation. 

Make assumptions about how the 
authority organises its information or tell 
them how to search for the information 

you want. 

Use straightforward, polite language; 
avoid basing your request or question 

on assumptions or opinions or mixing 
requests with complaints or comments. 

Bury your request in amongst lengthy 
correspondence on other matters or 

underlying complaints 

Specify whether you have any 

preferences as to how you would like to 
receive the information, for example if 

you would prefer a paper copy or to 
receive an email. 

Use requests as a way of ‘scoring points’ 

against an authority 

Give the authority ample opportunity to 

address any previous requests you have 
made before submitting new ones. 

Send ‘catch-all’ requests for information 

(such as ‘please provide me with 
everything you hold about ‘x’) when you 

aren’t sure what specific documents to 
ask for. If in doubt, try searching on the 
authority’s website or enquiring whether 

any indexes and file lists are available. 
Alternatively, ask the authority for some 

advice and assistance in framing your 
request. 

Stay focused on the line of enquiry you 

are pursuing. Don’t let your attention 

Submit frivolous or trivial requests; 

remember that processing any 
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From ICO: Information request dos and don’ts 

https://ico.org.uk/your-data-matters/official-information/ 

ICO: Information Commissioner’s Office 

start to drift onto issues of minor 

relevance. 

information request involves some cost 

to the public purse. 

Think about whether making a request 
is the best way of achieving what you 

want. If you have an underlying 
complaint, then it may be better to just 

take your complaint to the relevant 
ombudsman and let them investigate. 

Disrupt a public authority by the sheer 
weight of requests or the volume of 

information requested. Whether you are 
acting alone or in concert with others, 

this is a clear misuse of the Act and an 
abuse of your ‘right to know’. 

Aim to be flexible if the authority 

advises that it can’t meet the full 
request on cost grounds and asks you to 

narrow it down. Try to work with the 
organisation to produce a streamlined 
version of the request which still covers 

the core information that is most 
importance to you. 

Deliberately ‘fish’ for information by 

submitting a very broad or random 
requests in the hope it will catch 

something noteworthy or otherwise 
useful. Requests should be directed 
towards obtaining information on a 

particular issue, rather than relying on 
pot luck to see if anything of interest is 

revealed. 

Make repeat requests unless 
circumstances, or the information itself, 

have changed to the extent that there 
are justifiable grounds to ask for the 

information again. 
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GENERAL POWER OF COMPETENCE POLICY 

BACKGROUND 
1.1 Parish (and latterly town) councils are corporate bodies that have accumulated powers through 

legislation since 1894. Their powers were constrained to specific and appropriate legislation. This 
means that before undertaking anything, members must be satisfied that a town council has the 
power (under a specified statute) to undertake that activity. 

1.2 Town and Parish councils have many specific powers (e.g. the provision of open spaces and 
recreational facilities) in addition to section 137 of the Local Government Act 1972, permitting the 
expenditure up to certain limits for “purposes not otherwise authorised”. Typically, the expenditure 
on grants and sponsorship is covered by section 137 of the Local Government Act, 1972. 

1.3 Despite the wide range of powers Town and Parish councils are always at risk of being challenged, 
especially if they undertake an unusual activity. 

1.4 In consequence, the Government included a “general power of competence” in the Localism Act 
2011 (Part 1, Chapter 1, ss 1-8). It was brought into force by SI 965.  The Parish Councils (General 
Power of Competence) (Prescribed Conditions) Order 2012 in April 2012. 

2. LEGISLATIVE BACKGROUND:
 2.1  Legislation dictates that eligible local authorities no longer have to identify specific powers to 

undertake an activity, resulting in reduced risk of legal challenges. The Statutory Instrument states 
that; 
“The Government’s intention in providing eligible parish councils with the general power of 
competency is to better enable them to take on their enhanced role and allow them to do things they 
have previously been unable to do under existing powers”. 

2.2    Under this legislation, eligible town councils have “the power to do anything that individuals 
generally may do” as long as it does not break other laws. 
It is intended to be the power of first not last resort. The eligible council must ask itself if an 
individual can do it. If the answer is “yes” then a town council is normally permitted to act in the 
same way. 

3. TYPES OF ACTIVITIES:
3.1   Examples of activities covered by the legislation include: 

• Running a community shop or post office

• Purchase of derelict buildings

• Legal Representation costs

• Lend or invest money

• Establish a company or co-operative society to trade and engage in commercial activity

• Establishing a company to provide services such as local transport

• Providing grants to individuals

3.2  The power is not restricted to use within the parish --- an eligible town/parish council can use it 
anywhere. 

4. RESTRICTIONS AND RISKS:
 4.1  The only real limitation is that the general power of competence cannot be used to circumvent an 

existing restriction in an existing specific power. The general power of competence cannot be used 
to raise the precept. 

4.2 Existing duties remain in place, such as having regard to the likely effect on crime/disorder and 
biodiversity. There are also many existing procedural and financial duties that remain in place for 
the regulation of governance (e.g., no delegation to a single councillor). Furthermore, councils 
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must comply with relevant existing legislation (e.g., employment law, health and safety, equality 
legislation and duties relating to data protection and freedom of information). 

4.3  If another council has a statutory duty to provide a service (e.g., education, social service, 
highways, footpaths, rights of way) it remains their duty to provide it. Nonetheless, eligible town 
and parish councils may assist. The eligible town/parish council would need to ask itself whether 
an individual private company or community trust could help. If the answer is “yes” the town/parish 
council can assist. 

 4.4  Whilst councils are encouraged to be innovative they should be aware of the risks of:

• Being challenged

• Their trading activities damaging other local enterprises

• Damage to the council’s reputation and public money if a project or investment goes wrong.

5. LOCAL GOVERNMENT ACT 1972 (s137):
 5.1  Expenditure under the Local Government Act (s137) is limited and must be budgeted for separately. 

Expenditure is restricted in that it cannot be used to give money to individuals and the amounts 
must be commensurate with the benefit. Section 137 is a power of last resort. 

5.2 A council that is eligible to use the general power of competence can no longer use Section 137 as 
a power for taking action for the benefit of the area. However, Section 137 which permits the council 
to contribute to UK charities public sector funds and public appeals remains in place. 

6. ELIGIBILITY:
6.1   The three conditions for eligibility are set out in the Statutory Instrument (paragraph 1.4 above) as 

follows: 
i) Resolution: the council must resolve at a meeting that it meets the criteria for eligibility relating to

the electoral mandate and relevant training of the clerk.
ii) Electoral mandate: at the time the resolution is passed, at least two thirds of the council must

hold office as a result of being declared elected (i.e. not co-opted).
iii) Qualified clerk: At the time that the resolution is passed, the clerk must hold a recognised

professional qualification (e.g. Certificate in Local Council Administration, Certificate of Higher
Education in Local Policy).

6.2   Having decided at a full meeting of the council that it meets the criteria for eligibility at that time a 
resolution to this effect must be clearly written in the minutes. The council is then required to revisit 
that decision and make a new resolution at every ‘relevant’ annual meeting of the council to 
confirm that it still meets the criteria. A ‘relevant’ annual meeting is the annual meeting of the 
council after the next ordinary election has taken place (i.e. the next ‘relevant’ date for Bewdley 
Town Council is May 2023). 

6.3   In consequence eligibility remains in place until the ‘relevant’ annual meeting, even if the conditions 
of the eligibility criteria have changed. If the council loses its qualified clerk or has insufficient 
elected councillors it must also record its ineligibility at the next ‘relevant’ meeting. 

6.4  There is no requirement for members to be trained in the general power of competence. 

 Bewdley Town Council satisfies all the conditions as: 
i) It has 12 out of 13 councillors elected (1 Co-opted member June 2021)

ii) The Clerk of the Council holds the Certificate in Local Council Administration
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Document Retention Policy 

1  Introduction  

1.1.  The guidelines set out in this document support the Bewdley Town Council Data 
Protection Policy and assists in compliance with the Freedom of Information Act 2000, 
the General Data Protection Regulation 2018 (GDPR) and other associated legislation. 

1.2.  It is important that Bewdley Town Council has in place arrangements for the retention 
and disposal of documents necessary for the adequate management of services in 
undertaking its responsibilities. This policy sets out the minimum requirements for the 
retention of documents and sets out the requirements for the disposal of documents. 
However, it is important to note that this is a live document and will be updated on a 
regular basis.  

1.3.  Bewdley Town Council will ensure that information is not kept for longer than is 
necessary and will retain the minimum amount of information that it requires to carry 
out its functions and the provision of services, whilst adhering to any legal or statutory 
requirements.  

2. Aims and Objectives

2.1.  It is recognised that up to date, reliable and accurate information is vital to support the
work that Bewdley Town Council does and the services that it provides to its residents. 
This document will help to:  

a) Ensure the retention and availability of the minimum amount of relevant information
that is necessary for the Council to operate and provide services to the public.

b) Comply with legal and regulatory requirements, including the Freedom of
Information Act 2000, the Environmental Information Regulations 2004 and
General Data Protection Regulation.

c) Save employees’ time and effort when retrieving information by reducing the
amount of information that may be held unnecessarily.

d) Ensure archival records that are of historical value are appropriately retained for
the benefit of future generations.

3. Scope

3.1. For the purpose of this policy, ‘documents’ includes electronic and paper records. 

3.2. Where storage is by means of paper records, originals rather than photocopies should 
be retained where possible.  

4. Standards of Good Practice

4.1. Bewdley Town Council will make every effort to ensure that it meets the following 
standards of good practice:  

Documents Retention Policy 
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a) Adhere to legal requirements for the retention of information as specified in the
Retention Schedule at Appendix A.

b) Personal information will be retained in locked filing cabinets within the Town
Council Office, access to these documents will only be by authorised
personnel.

c) Disclosure information will be retained in a locked cabinet in the Town Council
Office.

d) Appropriately dispose of information that is no longer required.
e) Appropriate measures will be taken to ensure that confidential and sensitive

information is securely destroyed.
f) Information about unidentifiable individuals is permitted to be held indefinitely

for historical, statistical or research purposes e.g. Equalities data.
g) Wherever possible only one copy of any personal information will be retained

and that will be held within the locked filing in the Town Council Office.

5. Breach of Policy and Standards

5.1. Any employee who knowingly or recklessly contravenes any instruction contained in, 
or following from, this Policy may, depending on the circumstances of the case, have 
disciplinary action, taken against them, which could include dismissal.  

5.2. Where there is a breach of the policy, the Council may need to consider whether there 
is also a breach of GDPR.  

6. Roles and Responsibilities

6.1. The Town Clerk has responsibility for implementation of the policy under delegation of 
Bewdley Town Council.  

6.2. The Town Clerk is responsible for the maintenance and operation of this policy 
including ad hoc checks to ensure compliance.  

7. Retention

7.1. Timeframes for retention of documents have been set using legislative requirements 
and guidance from the National Association of Local Councils. 

7.2. Throughout retention the conditions regarding safe storage and controlled access will 
remain in place.  

7.3. The attached ‘Appendix’ shows the minimum requirements for the retention of 
documents as determined by Bewdley Town Council for the management of specific 
documentation types. Officers holding documents should exercise judgement as to 
whether they can be disposed of at the end of those periods detailed in the attached 
‘Appendix A’. 

8. Disposal

8.1.  Documents/data no longer required by Bewdley Town Council for administrative
purposes must be finely shredded/disposed of using specialist waste removal 
contractors and deleted entirely and securely from the Bewdley Town Council 
computer systems. 

8.2 All documents will be reviewed prior to disposal. 
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APPENDIX A 

Document Retention Timescales 

DOCUMENT RETENTION PERIOD 

Finance 
Financial published final accounts Indefinitely 
Annual Governance and Accountability Return 6 years 
Final Account working papers 6 years 
Records of all accounting transactions held in the 
financial management system 

6 years plus the current year 

Cash Books (records of monies paid out and 
received) 

12 years 

Purchase Orders 6 years 
Cheque payment listings (invoices received) 6 years 
Payment Vouchers Capital and Revenue (copy 
Invoices) 

12 years 

Petty cash vouchers and reimbursement claims 6 years 
Debtors and rechargeable work records 6 years 
Expenses and travel allowance claims invoices 6 years 
Register for statutory accounting purposes 10 years 
Adopted annual budget 6 years 
Financial Plan 6 years 
Budget Estimates – Detailed Working Papers and 
summaries  

3 years 

Bank Statements (electronic) and Instructions to 
banks  

6 years 

Bank Statements (Hardcopy) 6 years 
Prime evidence that money has been banked 6 years 
Refer to Drawer (RD) cheques 3 years 
Cancelled Expenditure cheques 3 years 
Bank Reconciliation 3 years 
Grant/Funding Application and Claims 3 years 
Precept Forms Indefinitely Internal Audit 
Plans/Reports  

3 years 

Fees and Charges Schedules 6 years 
Loans and Investment Records, temporary loan 
receipts  

10 years (after redemption of loan) 

Current and expired insurance contracts and 
policies  

Indefinitely 

Insurance records and claims 10 years (or as long as it is possible for a claim to 
be made under them) 

VAT records, input and output 10 years 6 years 
Final accounts of contracts executed under hand 
or seal 12 years from completion of contract  

6 years 

Redundancy records Personnel/Employment 6 years from the date of redundancy 

Personnel/Employment 
Unsuccessful application forms 6 months to 1 year 
Unsuccessful reference requests 1 year 
Successful application forms and CVs For duration of employment + 6 years 
References received For duration of employment + 6 years 
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Statutory sick records, pay, calculations, 
certificates, etc  

For duration of employment + 6 years 

Annual leave records For duration of employment + 6 years 
Unpaid leave/special leave For duration of employment + 6 years 
Annual appraisal/assessment records Current year and previous 2 years 
Pension Records Until the individual is at least 67 years old 
Time control checks 2 years 
Disclosure & Barring Checks 6 months 
Employee Personnel files, training records, 
discipline and grievance records and working 
time records  

6 years after employment ceases 

Disciplinary or grievance investigations – 
unproven 

Destroy immediately after investigation or appeal 

Statutory Maternity/Paternity records, 
calculations, certificates etc 

3 years after the tax year in which the maternity 
period ended 

Time sheets and overtime claims 6 years 
Income Tax and National Insurance Records Not less than 3 years after the end of the financial 

year to which they relate 
Wage/salary records, overtime, bonuses, 
expenses etc  

6 years 

Accident books, records and reports 3 years from the date of last entry (If a child or 
young adult is involved, then until the person 
reaches the age of 21) 

Redundancy records 6 years from the date of redundancy 

Corporate 
All Bewdley Town Council minutes including 
minutes of committees, sub-committee meetings 
and any working group minutes  

Indefinitely and archived after two years 

Policies and procedures Until updated or reviewed 
Asset management records Indefinitely 
Insurance policy documents Whist valid 
Internal audit records 6 years 
Internal audit fraud investigation 7 years from date of final outcome of investigation 
Risk Register Indefinitely 
Risk assessments (any) 6 years 
Drivers logbooks and mileage 6 years year 
Pre-tender qualification document, summary list 
of expression of interest received, a summary of 
any financial or technical evaluation supplied with 
the expressions of interest.  

1 year 

Successful tender document Life of contract + 6 years 
Unsuccessful tender documentation Until final payment of contact let is made 
Deeds of land and property Indefinitely 
Land and property rental agreements 6 years after expiry of the agreement 
Property evaluation lists Indefinitely 
Lease agreements, variation and valuation 
queries  

12 years after the expiry of the agreement 

Documentation referring to externally funded 
projects  

6 years 

Neighbourhood Plans Indefinitely 
Play Area Inspection Reports 21 years 
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Health & Safety Health and Safety 
Accident books and records 3 years after the date of the last entry (unless an 

accident involving chemicals or asbestos is 
contained within, then 40 years). If the accident 
concerns a child or a young adult retain until the 
person reaches the age of 21. 

Medical records containing details of employee 
exposed to asbestos or as specified by the 
Control of Substances Hazardous to Health 
Regulations (COSHH) 1999  

40 years from the date of the last entry 

Medical examination certificates 4 years from date of issue 
All inspection certificates 6 years 
Repair job sheets 2 years 
Play Equipment Inspection Sheets 5 years 
Riverside North Inspection Sheets 6 years 
All asset inspection sheets 6 years 
Legionella Water Temperature Checks 6 years 
Periodic machinery inspection tests (PAT, 
equipment calibration, M.O.Ts etc)  

2 years 

Documents relating to the process of collecting, 
transporting and disposal of general waste  

2 years 

Plant and equipment testing 2 years Unusual 
Incident Forms  

3 years 

Manual Handling Assessment Forms 3 years 
Legal litigation documents 6 years after settlement 

Other 
Hard copy routine correspondence File management – retain until matter dealt with; 

maximum period of 6 months. Where Bewdley 
Town Council believes it needs to be retained for 
longer any personal information will be redacted. 

Electronic routine correspondence File management – retain until matter dealt with; 
maximum period 12 months. Where Bewdley 
Town Council believes it needs to be retained for 
longer any personal information will be redacted. 

Requests under the Freedom of Information Act 
2000  

File management – retain until matter dealt with; 
maximum period of 6 months. Where Bewdley 
Town Council believes it needs to be retained for 
longer any personal information will be redacted. 

Planning Applications Recommendations in connection with relevant 
applications are recorded in the minutes which 
are retained indefinitely. Correspondence (both 
hard copy and electronic) received in connection 
with planning applications will be retained in 
accordance with the routine 
documents/correspondence policy noted above. 
Where an application is refused by the local 
planning authority, the application will be retained 
until the period within which an appeal can be 
made has expired. 
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BEWDLEY TOWN COUNCIL 

Data Protection Policy 

1. Introduction
1.1 The Council holds and processes information about employees, councillors, residents 

and customers, and other data subjects for administrative and commercial purposes. 

1.2 When handling such information, the Council, and all staff or others who process or 
use the information, must comply with the data protection principles as set out in the 
General Data Protection Regulation (GDPR).  

2. Data Protection Principles
2.1 There are seven principles set out in the GDPR which in summary state that data shall: 

i. be processed fairly, lawfully and transparently;
ii. be obtained for a specified and lawful purpose and shall not be processed

in any manner incompatible with the purpose;
iii. be adequate, relevant and not excessive for the purpose;
iv. be accurate and up to date;
v. not be kept for longer than necessary for the purpose;
vi. be kept safe from unauthorised processing, and accidental loss, damage

or destruction.
vii. The controller shall be responsible for, and able to demonstrate

compliance with accountability.

3 Definitions  
3.1 "Employees, councillors, residents and customers, and other data subjects" may 

include past, present and potential members of those groups.  

3.2 "Other data subjects" and "third parties" may include contractors, suppliers, contacts, 
referees, friends or family members. 

3.3 "Processing" refers to any action involving personal information, including obtaining, 
viewing, copying, amending, adding, deleting, extracting, storing, disclosing or 
destroying information.  

3.4 "Personal data" is information about an identifiable, living individual. 

3.5 "Sensitive personal data" is personal data consisting of information relating to racial or 
ethnic origin, political opinion, religious or other beliefs, trade union membership, 
physical or mental health or condition, sexual orientation or criminal proceedings or 
convictions. 

3.6 "Data Controller" is a 'person' who determines the purposes for which and the manner 
in which any personal data are, or are to be, processed. A 'person' as recognised in 
law may be an individual, organisation or body of persons. 

3.7 "Data Protection Officer" is an individual working on behalf of the Data Controller with 
responsibility for the data protection within that organisation.  

4 Responsibilities  
4.1 The Council is the Data Controller and must ensure that any processing of personal 

data for which it is responsible complies with the Act. 
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4.2 The Data Protection Officer is the Town Clerk, who acts on behalf of the Council, and 
is responsible for:  

i. fully observing conditions regarding the fair collection and use of information;
ii. meeting the Council's legal obligations to specify the purposes for which

information is used;
iii. collecting and processing relevant information, only to the extent that is

required to fulfil operational needs/to comply with legal requirements;
vi. ensuring the quality of information used;
iv. applying strict checks to determine the length of time that information is held;
v. ensuring that the rights of the people on whom information is held are

able to be fully exercised under the Act;
vi. taking appropriate technical and organisational security measures to

safeguard personal information;
vii. ensuring that personal information is not transferred abroad without suitable

safeguards;
viii. ensuring that everyone managing and handling personal information;

- fully understands that they are contractually responsible for following
good practice in terms of protection;

- is adequately trained to do so;
- is appropriately supervised.

4.3 Appendix A of this policy sets out guidelines for employees, volunteers and councillors 
that process or may have access to personal data.  

5 Storage and Retention  
5.1 Personal data is kept in paper-based systems and/or on a password-protected 

computer system.  

5.2 The Council will keep different types of information for differing lengths of time, 
depending on legal and operational requirements.  

6. Data Subject Access to Information
6.1 Any employee, councillor, resident, customer or other data subjects have a right to: 

i. ask what personal information the Council holds;
ii. ask what this information is used for;
iii. be provided with a copy of the information;
iv. be given details of the purposes for which the Council uses the information

and any other persons or organisations to whom it is disclosed;
v. ask that any incorrect data held is corrected.

6.2 If it is felt by the data subject that any personal information held is incorrect the 
individual may request that it be amended or removed.  

7 Breach of Policy 
7.1 Compliance with the GDPR is the responsibility of all councillors and members of staff. 

Any deliberate or reckless breach of the policy by employees may lead to disciplinary 
action, appropriate action being taken against Councillors, and where appropriate, 
legal proceedings. 

7.2 Any individual who believes that the Council has breached any of the requirements of 
the GDPR should raise the matter with the Town Clerk or the Chairperson of the 
Council. Alternatively, a complaint can be made to the Information Commissioner, 
Wycliffe House, Water Lane, Wilmslow, Cheshire. SK9 5AF. 
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Appendix A- 

Guidelines for Staff, Volunteers and Councillors  
During the course of your duties with the Council, you will be dealing with information such as 
names/addresses/phone numbers/email addresses of members of the public. You may be told 
or overhear sensitive information while working for the Council.  
The Data Protection Act 1998 (and the subsequent General Data Protection Regulations 
(GDPR) 2018) gives specific guidance on how this information should be dealt with by 
organisations such as the Council. To comply with the law, personal information must be 
collected and used fairly, stored safely and not disclosed to any other person unlawfully.  
To help you meet the terms of the Data Protection Act (and GDPR 2018) while working for the 
Council, the following guidelines are issued. Please read them carefully and ask the Data 
Protection Officer (Town Clerk) if you are in any doubt about any of them.  

Sharing of personal information  
"Personal information" includes details such as addresses/phone numbers email addresses 
and health details supplied by members of the public.  
Such information may be shared between staff and Councillors of the Council for work 
purposes on the common law basis of ‘Need to know’ but should not be given to anyone 
outside the Council without explicit consent from the person concerned or where the data 
subject has made a specific request for the personal data not to be shared. 
If such a situation arises, please ask the Town Clerk for advice.  

Unlawful disclosure of personal information 
Under the Data Protection Act you are committing a criminal offence if you disclose personal 
information 'knowingly or recklessly' to anyone you are not supposed to, so please be careful. 
Give consideration to any conversations you are having containing personal or sensitive 
information that could possibly be overheard by people who should not have access to such 
information.  

Use of files, books and other paper records 
In order to prevent unauthorised access and accidental loss or damage to personal information 
held on paper, please take good care of the files, books and other paper records you use, and 
ensure that they are stored safely before you leave the building.  

Use of email 
Please ensure that before sending emails that they contain no personal (this includes personal 
email addresses) or sensitive information that the recipients should not have access to. This 
is a particular risk when forwarding emails or adding in new recipients to an email chain. You 
cannot forward an email from a personal email address without having first gained consent 
from that person that you are forwarding on either the message containing their email address 
or the email address itself. If in doubt when forwarding emails always redact the personal 
email in the body of the email train. 

Disposal of scrap paper 
Any paper documents containing personal or sensitive information must be destroyed 
appropriately. The council has its own shredding facility at the office and for larger quantities 
will contract out the correct disposal of confidential waste which will also be issued with a 
certificate. 
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PUBLICATION SCHEME 

Information available from Bewdley Town Council 

The Freedom of Information Act requires every public authority to have a publication scheme 

approved by the information Commissioner’s Office (ICO), and to publish information covered 

by the scheme. 

The Publication Scheme is based on the ICO model for public authorisies and sets out

Bewdley Town Council’s commitment to make certain classes of information routinely 

available.  All the information listed below is available on request in hard copy and also 

available on the Town Council’s website www.bewdleytowncouncil.org. 

The Council’s charges for producing printed copies of this information are published towards 

the end of this document. 

The same information can be requested by phone, email, post or in person from the Town 

Clerk, contact details are listed at the end of this document. 

CLASS 1 INFORMATION – Who we are and what we do 

Contact details of Town Clerk and Council Members Website 

Councils Committee Structure Website 

Location of Council Offices Website 

Councils Staffing Structure Website 

CLASS 2 INFORMATION – What we spend and how we spend it 
(Current and previous financial year only) 

Annual return form and report from Auditor Website 

Finalised budget Website 

Precept Website 

Financial standing orders and regulations Website 

Grants Given and Received Website 

List and value of current contracts awarded Website 

Members’ allowances and expenses Website 

CLASS 3 INFORMATION – What our priorities are and how are we doing 
(Current and previous financial year only) 

Report from Annual Town Meeting Website 

Published Annual Reports Website 

Quarterly Status Website 

Neighbourhood Planning Website 

CLASS 4 INFORMATION – How we make decisions 
(Current and previous financial year only) 

Timetable of all Town Council, committee and sub-committee meetings Website 

Agendas of all Town Council, committee and sub-committee meetings Website 

Minutes of Town Council, committee and sub-committee meetings Website 

Reports presented to Council meetings – excluding any information 
properly regarded as confidential 

Website 

Reponses to Consultations Website 

Responses to Planning applications Website 

Bye-laws Office 
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CLASS 5 INFORMATION – Our policies and procedures 
(Current information only) 

Procedural Standing Orders Website 

Committee and sub-committee terms of reference Website 

Officers delegated authority Website 

Councillors Code of Conduct Website 

Grant aid policy procedures (given) Website 

Financial Regulations Website 

Equality and diversity policy Website 

Publication Scheme Website 

Privacy Notice Website 

Complaints Policy Website 

Document Retention policy Website 

Equality & Diversity policy Website 

Data protection policy Website 

Internal Financial Controls Website 

Social Media Policy Website 

Member Officer Protocol Website 

Equal Opportunities Policy Website 

CLASS 6 INFORMATION – List of Registers 
(Current information only) 

Council Asset Register Office 

Register of Members Disclosable Pecuniary Interest Website 

Register of Gifts and Hospitality Office 

CLASS 7 INFORMATION – Services we offer 
(Current information only) 

Civic and Town Events Website 

Responsibilities for Wyre Hill Sand Park Website 

Load Street public toilets Website 

Operation of Lengthsman Scheme Website 

Responsibilities for the maintenance of some benches/seating Website 

Responsibilities for town centre summer floral displays Website 

Responsibilities for Life Buoys Website 

Planning Application responses Website 

Responsibilities for Bus Shelters Website 

Availability of Notice Boards Website 

Community support by way of grant aid Website 

Support for voluntary groups Website 

Trustee for Wribbenhall Millennium Park Trust Website 

Riverside North Park Website 

Schedule of Applicable Charges 

Material which is published and accessed on the Council’s website is free of charge. 

Charges will be made for the following: 

Disbursement Costs Charges 

Photocopying Per side of A4 sheet 
black & White - 5p, colour - 25p 

Postage Actual cost of Royal Mail postage 

Envelope DL envelope - 5p, A5 envelope - 10p, A4 envelope 
20p 

Statutory Fees In accordance with relevant legislation 
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If a charge is to be made, confirmation of the payment due will be given and payment must be 

made prior to the provision of any such information 

Additional charges also apply 

Council Notice Boards To display a large poster on the Beale’s 
Corner notice board 

£10.00 per week 

To display A4/A5 posters on in the notice 
boards outside the Museum and St 
Georges Hall including the website and 
facebook (price includes all of the above) 

£5.00 per week 

Payment must be made prior to posters being displayed 

For further information please contact 

Bewdley Town Council 
Borough House 
6 Load Street.  
Bewdley, 
Worcestershire  
DY12 2AF 

01299 400157 
www.bewdleytowncouncil.org / admin@bewdleytowncouncil.org 
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Agenda Item 9712 – Town Clerk’s Updates 

i) Freedom of Information Request 

A freedom of information request was received by email dated 20/06/2022 requesting that 

information be sent relating to the precept request for 2022/2023 and a breakdown of staff 

costs separating office staff and other employees. 

Under the Freedom of Information Act 2000 councils must aim to respond to a request 

within 20 working days. A response was sent to the individual making the enquiry on 

21/06/2022. 

In accordance with point 12 of the Council’s Freedom of Information Policy, after 

responding to the applicant the Town Council will publish a summary of the FoI request 

and the Council’s response on its website. 

 

ii) The Rural Town Group – Fee Membership Offer 

An approach has been made by the Rural Servies Network to register for membership of 
the Rural Market Towns Group.  They report that (RMTG) can help BTC deliver improved 
outcomes for its community through shared collective pressure and learning from others 
in membership.  
Membership of the Group is free until the end of October 2022, with no obligation beyond 
that time.  Current membership rates for NALC Members for Towns and parishes with a 
population of between 5,000 up to 10,000 is £113 per annum. 
Provided at page 31 is the Rural Market Town Group leaflet which sets out further 
information about the group. 

 Members are asked if it wishes to register for membership. 

 

iii) Riverside North Park Play Equipment – Vandalism 

As reported on 23 June, several pieces of play equipment have been vandalised with 

offensive graffiti including the new red train. The police and caretaker were in attendance 

who adapted the content to less offensive images following unsuccessful attempts to 

remove the original wording. A crime number has been issued and the Friends of RNP 

were also notified in addition to reporting on the council website and social media page. 

Due to the material of the train, the supplier is not able to supply colour matched paint 

and has advised the use of graffiti wipes at a cost of £67.75, these have proved 

successful however have dulled the sheen of the panel see image below. The older 

pieces of equipment have proved more resistant to the wipes and require repainting.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

A quote from EJF has been 

requested for the repainting in a 

contrast colour for the older 

equipment. 

Members are asked if it wishes to 

replace the panel of the train at a 

cost of £225 or if it wishes to leave 

it as pictured. 

FYI: Council insurance excess is 

£250 on playground equipment. 



iv) West Mercia Police – 3 Month Priority Update

Communication has been received from the Bewdley and Rural SNO regarding the need

to readdress the priorities as part of the community charter. Previously BTC requested

that the priorities focus on Town Centre ASB, Road Safety and Crime Prevention.

However, it was reported at the previous Town Council Meeting that the police want the

council to be more specific with the nature of the community issue that it raises a priority

on. As discussed in a recent Road Safety Group Meeting, members of that group were

asked to report any road safety issues to the admin team with the following, ‘what, when,

date and time, car registration, photo if possible’. Regarding other community issues the

police are asking for similar information. It should be noted that all three priorities do not

have to be completed if the council only wish to concentrate on one.

Members are asked if it wishes to update priorities and supply supporting information

accordingly.
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Working Together 
for a Brighter Tomorrow in support of Rural Market Towns
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In increasingly uncertain 
times ensuring that your 
communities are given the 
chance to thrive must be 
one of the key objectives of 
any successful Town 
Council.

Our Rural Market Towns are not afforded equal access to services and 
opportunities that are provided to our urban counterparts, and it is more 
important than ever that Rural Market Towns as a collective, have a voice to 
express the challenges that our constituents face every day simply by 
choosing a more rural location in which to live.

The Rural Market Towns Group - which is supported by NALC and 
is part of the Rural Services Network, will provide you with 
resources, connections, knowledge, and experience, that enables 
the representation of your Town to inform policy and generate 
improved outcomes for your residents and business 
communities. 

A SHARED 
COLLECTIVE 

VOICE
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Many of our rural market towns have historic royal charters and have played a pivotal role 
in the economic prosperity of our country – combined with a wealth of natural capital, 

cultural vibrancy and stunning architecture – there is incredible potential to once again 
become centres of economic prosperity in a time where now more than ever we are 

beginning to value ‘locality’ and a devolution of decision making to impact the 
communities which we directly serve.

Many of the challenges which government seek to address through 
levelling up are compounded by being rurally located.

LEVELLING UP
a vision for the future that will see public spending on R&D increased in every 

part of the country; transport connectivity improving; faster broadband in 
every community; life expectancies rising; violent crime falling; schools 

improving; and private sector investment being unleashed.

“without a strong collective voice we risk 
being le� behind...”
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The successful track record of the RSN in influencing Government policy decisions and 
improving fairer funding demonstrates how a collective voice can improve outcomes and 
create impact.

The Rural Market Towns Group will provide you with resources, connections, knowledge, and 
experience, that enables the representation of your Town to inform policy and generate 
improved outcomes for your communities. 

If we are to access opportunities for funding, influence policy decisions and 
shine a light on the impact that our Rural Market Towns have on economic 
prosperity and quality of life we need to combine the voices of Rural Market 
Towns across England. 

SO WHY DO WE NEED A RURAL 
MARKET TOWNS GROUP?

“Many small voices speaking individually simply creates a 
cacophony of noise – these small voices combined in a 

cultural choir can create a strong, consistent, and 
harmonious collective voice....”

Membership is simple and you can engage as 
little or as much as time and resource allow, 
whilst we ensure that you get the best value 
from the work we undertake for the Group, 
essentially providing you with valuable 
additional resource and tools.

Our Rural specific resources – such as our bespoke research, newsletters, infographics, 
comparative data, round up of funding opportunities as well as online events can be used to 
facilitate better communication with your constituents, and be repurposed to increase 
awareness of the valuable work that the Town Council undertakes in collaboration with the 
Rural Market Towns Group. 
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Without a strong collective consistent voice, we risk 
being left behind

VISION

Economic
Prosperity

Cultural
Vibrancy Influence Community

MEMBERSHIP
OVERVIEW

FREE six-month trial period - see website for details and low cost fees beyond trial period
Access to shared knowledge of over 200 Rural Market Towns
Peer to peer networking opportunities
Access to research and resources to aid planning 
Access to resources including, white papers, reports, statistical summaries and rural analysis
Newsletter six times a year highlighting relevant policy developments, case studies and funding 
opportunities
Opportunity to share your events and news with the Group and wider RSN
Collective campaigning for improved rural recognition and service improvement through RSN national 
campaigns
FREE attendance at any of nine online seminars held Annually 
Discounted tickets for RSN National Rural Conference
Two bespoke meetings a year for Councillors and one for Clerks
Weekly Rural Bulletin and Monthly RSN Funding Digest 

The Rural Market Town Group aims to empower you to help influence the national 
agenda to create a more equitable distribution of funding, with the associated 
acknowledgement of the importance of our historic rural market towns.
Ultimately delivering impact that is felt right across your rural communities in the form of 
improved economic prosperity, quality of life and unrivalled community spirit. 
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01822 851370

admin@sparse.gov.uk

www.rsnonline.org.uk

Social

@rsnonline

/company/rural-services-network/

www.facebook.com/rsnonline
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Agenda Item: 9712 Honorary Freeman / Freewoman Nomination 

A nomination has been made by Cllr Killingworth that ex-councillor Liz Davies be considered

for the award of Honorary Freewoman for the long and distinguished service that she has

made in the representation of Bewdley Town Council. 

Upon receipt of the nomination the draft Scheme of enrolment was forwarded to Cllr 

Killingworth, referring to point 2.2 of the procedure which states that the member nominating 

him or her is required to seek knowledge from the nominated party of the willingness to accept 

such an award. Please see the end of this report to view the Honorary Freeman/Freewoman 

Draft Scheme of Enrolment. 

It is established that Liz Davies has indicated to Cllr Killingworth that she is willing to accept 

the nomination and subsequent award if agreed by a special meeting of the Town Council. 

Given that the Scheme is in draft form and refers to a committee which is no longer in existence 

the matter has been brought to Town Council for consideration. 

In order to bestow the Honorary Freewoman title to Liz Davies the council has to pass a formal 

resolution (with a two thirds majority of those voting) pursuant to the Local Government Act 1972 

s 249 (5) as amended by the Local Democracy, Economic Development and Construction Act 

2009. In the case of BTC the voting number required would be 9 to the higher whole number if 

all members were in attendance. 

A special Meeting of the Town Council must be convened for the purpose and where notice of 
the object of the meeting has been given. 

The Town Council in accordance with the Local Democracy, Economic Development and 

Construction Act 2009, may spend such reasonable sum as it thinks and is budgeted for, fit for 

the purpose of presenting an address to a person on whom the authority has conferred the title 

upon. In the case of the past Honorary Freeman, Louise Edginton this was a framed illuminated 

certificate and inclusion on the freeman board followed by refreshments. 

It is proposed that should council agree to the arrangement of a special meeting in order to pass 

a resolution of granting Honorary Freewoman status that the following arrangements should be 

considered. 

i) That a Special Meeting be convened on a mutually agreeable date to the award

recipient and the Town Council.

ii) That the award recipient be presented with a pendant, illuminated certificate, and

included on the Honour board.

iii) That following the special meeting that refreshments be served.

For consideration 

a) The lead time for purchase and inscription of a pendant is approximately 6-8 weeks.

b) The award recipient may not be able to access the Guildhall and an alternative location

may be required, for example St George’s Hall.

c) There is no budget allocation for this award. There is budget provision of £250 for the

Civic Award and £1,000 for civic ceremonies which covers Remembrance Sunday and

Civic Sunday, should the mayor choose to hold the latter. The past Mayor’s Pendant with

engraving costs approximately £380. Cost and creation of an illuminated certificate and

sign writing for inclusion on the Honour board is yet to be explored.

Outside caterers may be in the region of £10 per head with 50 invited guests this would

equate to £500 and beverages in addition to this may amount to a further £100. If room
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hire was also needed this may be in the region of £100 for the main hall at St. George’s 

Hall. 

The Council should look to budget approximately £1300 - £1,500 which could be utilised 

in a number of ways either from the Mayoral expenses budget, divided between the Civic 

Award and Civic Ceremonies budget which may lead to an overspend on either of these 

latter budgets or wait until the next financial year and make recommendation to the 

budget working group to allow for expenditure under a specially created budget heading 

for the honour to be bestowed during FY2023/2024.  

d) The organisation of the event and lead time for preparation is considerable with the office

staff stretched and committed to the current schedule of meetings, events, and

ceremonies. Therefore, this must also be considered before setting a date for the Special

Meeting and subsequent social gathering thereafter.

e) Members should also be made aware that the council enters a period of political

sensitivity (purdah) on around 23 March 2023 due to elections taking in early May and

although the award recipient is an ex-councillor from a political party that is no longer in

operation it still remains that endorsement of the award during this time may be subject

to scrutiny by the electoral commission.
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HONORARY FREEMAN/FREEWOMAN 

DRAFT SCHEME OF ENROLMENT  

The Town Council wishes to recognise the efforts of members of the community who 
demonstrate outstanding commitment to the well-being of Bewdley. The Council will do 
this, in special circumstances that meet the criteria of this policy, by awarding to an 
individual the title of Honorary Freeman (or Freewoman) of Bewdley. This honour will be 
bestowed only on rare and exceptional occasions.  A maximum of four persons, unless 
otherwise decided by the Council, may be awarded the title Honorary Freeman (or 
Freewoman) of Bewdley in any one Council cycle. 

1. Qualifications Required for Enrolment

A person shall be deemed to be eligible for consideration to be nominated to the position 
of Honorary Freeman or Freewoman if he or she:  

i) on retirement has rendered a minimum of 12 years’ service as a Member of
Bewdley Town Council; and/or

ii) has rendered eminent or notable service generally, or by service as Mayor,
Chairman of a major Council Committee or holding one or more senior positions
on the Council in any political group; and/or

iii) has rendered eminent or notable voluntary service to the community of
Bewdley (including Wribbenhall) which has enhanced the lives of a significant
number of the population over a period of not less than 20 years.

2. Method of Enrolment

2.1 Applications for nomination as an Honorary Freeman or Freewoman shall be made 
by a Member of the Council and submitted, in writing, to the Town Clerk for 
consideration by the Policy and Resources Committee.  

2.2 Prior to the submission of any application for nomination, the person nominated shall 
be asked by the Member nominating him or her if he or she is willing to accept 
nomination for enrolment as an Honorary Freeman or Freewoman.  

2.3 Election to the position of Honorary Freeman or Freewoman shall be by a resolution 
of the Council, passed on the recommendation of the Policy and Resources Committee, 
by not less than two-thirds of the Members voting thereon at a meeting of the Council 
specially convened for the purpose by the Mayor. 

Honorary Freeman/Freewoman 

Policy Document BTC/012/HF 
Dated: December 2016 
Status: Adopted 20/12/16 
Last Reviewed: December 2016 
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2.4 Following the election of a person to the position of Honorary Freeman or 
Freewoman, the Town Clerk will arrange for the name of the person to be admitted to 
the Roll of Honorary Freemen, which shall be/is already established for such purpose. 

3. Rights and Privileges

3.1 An Honorary Freeman or Freewoman shall be entitled to the following rights and 
privileges: 

i) to enjoy the courtesy title of “Honorary Freeman or Freewoman” and to be
addressed as such;

ii) to attend as an observer at meetings of the Council or any other meetings  to
which the press and public are admitted and to have a seat reserved for this
purpose;

iii) on request, to receive a copy of the Council Summons and Agenda and a
copy of the Council’s Annual Report.

iv) on request, to review invitations to all Civic events to which members of the
Council are invited;

v) to walk in Civic Processions in a position immediately senior to serving
Members;

vi) to wear the Badge of Office of Honorary Freeman or Freewoman on Civic
occasions;

vii) on death, to have the Town Council flag flown at the Guildhall at half-mast;

viii) to enjoy such other privileges as the Council may confer upon them from
time to time.

3.2 It shall be competent for the Council in any particular case to withdraw the title of 
“Honorary Freeman or Freewoman” and the attached rights and privileges on the 
recommendation of the Policy and Resources Committee. Such withdrawal of the title 
shall be by resolution of the Council, passed by not less than two-thirds of the Members 
voting thereon at a meeting of the Council specially convened for the purpose by the 
Mayor. On the passing of such resolution, the Town Clerk shall delete the name of the 
person concerned from the Roll of Honorary Freemen and advise that person 
accordingly. 

NJF 10 October 2016 
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Agenda Item: 9715 Flood Risk Exclusion Zones Plan 
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MINUTES OF THE TOWN COUNCIL MEETING 

HELD AT THE WYRE ROOM, ST GEORGE’S HALL, LOAD STREET, DY12 2EQ, MONDAY 
13 JUNE 2022 AT 7PM 

PRESENT 
Council Members The Deputy Mayor, Cllrs S Billett, Cllrs E Bourne, J Byng, C Edginton White, 

P Gittins MBE, P Harrison, D Killingworth and I Latimer  
  

In attendance: The Young Mayor  
 The Deputy Young Mayor 
 1 Member of the public 
 T Bodley - Town Clerk  
 

9686 APOLOGIES FOR ABSENCE 
Apologies were received and recorded below:  
 

Cllr Reason 

A Coleman Prior engagement 

Lacy Unwell 

Morehead Holiday 

Stanczyszyn Holiday 
  

 Other apologies received from WCC Cllr Hardiman. 
 

9687 DECLARATIONS OF INTEREST 
 Councillors were reminded to submit their Register of Interests and to declare any 

Disclosable Pecuniary and/or Other Disclosable Interests in items on the agenda and their 
nature. 

  

 Cllrs Byng and Edginton White have a standing declaration in their role as a member of 
Wyre Forest District Council and Trustees to Friends of Riverside North Park; any 
comments made at town council meetings on Localism or Riverside North Park are made 
prior to possession of the full facts and would not amount to pre-determination. 

   
9688 COUNCILLORS’ DISPENSATIONS 

Following a declaration of interest at minute reference 9687, it was noted that Cllrs Byng, 
and Edginton White have a dispensation in place up to May 2023 for discussion and 
voting on agenda items covering Localism and Riverside North Park. 
 

9689 OPEN SESSION TO HEAR FROM: 
i) Members of the Public – A representative of the Rowing Club addressed the meeting 

in support of agenda item 9698 stating that the historic arrangement formerly with 
WFDC for use of what is colloquially known as ‘Mags Meadow’ for the regatta held in 
July was predominantly used for umpire parking and some camping. It was reported 
that the number of campers had reduced in recent years however the event could not 
go ahead without the use of the area for parking. 

ii) Representatives from Principal Authorities –  
a) Worcestershire County Councillor Hardiman – apologies received. 
b) Wyre Forest District Councillors – No reports were received. 

iii) Representatives from Supporting Services – PC Thomas not present.  
iv) Representative of Bewdley High School – The Young Mayor and Deputy Young Mayor 

were welcomed to the meeting and asked if they wished to address the council. The 
Young Mayor stated that it was a busy period of exams and that they had not had an 
opportunity to convene a meeting with their peers as yet. 
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v) The Deputy Mayor called a motion to move agenda item 9698 forward as it was 
considered that the item related to discussion of those members present during the 
Open Session - Members of the Public.  

 

 
 

 

 
 

Please refer to page 1216 of the minutes. 
 
The member of the public, Young Mayor and Deputy Young Mayor left the meeting at 
19:10hrs. 

 
9690 MINUTES OF PREVIOUS MEETING 
 To approve adoption of the minutes of the Annual Town Council meeting held 4 May 2022. 

 
 

  
 
 

9691 FINANCE 
i) To approve the schedule of accounts including approval of invoices to be paid, invoices 

paid as a matter of urgency and to note recurring expenditure to meet contractual 
obligations since the previous meeting. Please refer to schedule of payments page 1219. 

 
 
 
ii) To receive the completion of the Internal Audit Report for Financial Year 2021 – 2022. 

  The Town Clerk read a statement concerning a matter relating to the Internal Audit 
Report: 

 I understand that a council member has contacted the Internal Auditor directly regarding 
section G of the report stating that it is not an accurate statement because of the process 
surrounding the appointment of the current clerk and that the Town Clerk misled the 
auditor at the time of his visit. 
I can confirm that both the minutes of the Town Council of the 1 November and the 10 
January were issued to the auditor along with the signed contract of employment at the 
time of his visit. 
As part of the audit process the internal auditor carries out a test to acknowledge that 
both the rate of pay has been agreed and if payments relating to this approval align with 
the monthly payments schedule supplied at each Town Council Meeting.  
He confirms that he has asserted yes to section G as there is evidence that the rate of 
pay has been agreed and that payments are in accordance with that produced as a 
regular schedule of payments. 
It is alarming that any single Cllr would take it upon themselves to usurp procedure and 
go on a fishing exercise in what can only be considered an attempt to defame the Clerk 
by declaring that they have misled the auditor for nondisclosure of information. Not only 
is the accusation unfounded it was also made without ascertaining what was discussed 
between staff and auditor during the site visit. 
These actions are grievously detrimental to the trust between Clerk and Council and is 
a reminder that should individual councillors have queries that they bring them to the 
Town Clerk or a Town Council meeting where the council as a whole can decide if further 
action is required.  

 The Deputy Mayor thanked the Town Clerk for sharing this information with members 
present apologising to the Town Clerk for the disruption and concern that this matter has 
caused.  

 The Internal Audit Report was then noted. 
 
 
 
 

RESOLVED: That the schedule of payments as at 13 June 2022 be approved. 

RESOLVED: That the minutes of the Annual Town Council Meeting be 
approved as an accurate record and signed by the Vice Chairman presiding 
the meeting. 

RESOLVED: That as per Standing Order item 10 vi. to change the order of 

business on the agenda, agenda item 9698 be discussed at this point in the 

meeting. 
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iii) To approve Section 1 of the Annual Governance and Accountability Return, the Annual 
Governance Statement for financial year to 31/03/2022. 

                 Members reviewed Section 1, the Annual Governance Statement which had been    
issued in advance of the meeting and responded ‘YES’ to each of the first eight 
assertions, ‘No’ to the ninth assertion. 

 

 

 
 

iv) To approve Section 2 of the Annual Governance and Accountability Return, the Annual 

Accounting Statements for financial year to 31/03/2022.  

The Deputy Mayor passed on thanks to the Town Clerk from the Mayor for the hard 

work carried out in relation to the yearend accounts and associated paperwork. 

Members reviewed Section 2, the Accounting Statements 2021/22 which had been 
circulated in advance of the meeting in accordance with the Council’s Financial 
Regulations, section 2 and Standing Orders, section 17 a - e. 
 

 

 

v) Neighbourhood Planning Grant Application Underspend Repayment 
It was reported that a grant awarded in the summer of 2021 had remained unused and 
upon completion of the grant yearend report a request had been made by the grant 
provider to return the unspent funds.  

 

9692  COMMITTEE AND GROUP REPORTS 
 To receive minutes and meeting notes held since the last Council Meeting. 
 

i) Road Safety Group to receive notes from the meeting held on 10 May 2022.  
The Chairman of the working group addressed the meeting providing updates from 
WCC Cllr Morehead regarding the 20mph speed campaign with data supporting the 
need which is likely to go to consultation. It was further reported that the High Street 
was not suitable for a 20mph zone and other engineering solutions would need to 
be investigated as an alternative. The Group Chairman also stated that the County 
Highways Officer confirmed that an additional VAS sign could be installed on Dowles 
Road with suitable positioning on lamppost number 6. A council member stated that 
the Police and Crime Commissioner was introducing a scheme to claim back 50% 
funding of VAS signs which Cllr Morehead would forward literature on to take 
advantage of this. The meeting notes were noted. 

ii) Planning Committee 
It was RESOLVED that the minutes from the Planning Committee meeting held on 
16 May 2022 be confirmed as a correct record. 

iii) Finance and Facilities Committee 
It was RESOLVED that the minutes from the Finance and Facilities Committee 
meeting held on 16 May 2022 be confirmed as a correct record. 
a) It was RESOLVED to approve ratification of the Investment Policy as 

recommended by the Finance and Facilities Committee, minute reference F-
78 iii).  
 

 
 
 
 
 
 

RESOLVED: That Section 1 be approved which was then signed by the Deputy 

Mayor, presiding the meeting and the Town Clerk. 

 

 

RESOLVED: That Section 2 be approved which was then signed by the Deputy 
Mayor having been signed previously by the Town Clerk in the role of 
Responsible Finance Officer. 

 
 
 

RESOLVED: That approval be given to return the unspent funding of £2,720 to 

Groundwork UK. 
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9693 ANNUAL BUSINESS CONDUCTED OUTSIDE THE ANNUAL TOWN COUNCIL 
MEETING 

i) Review of arrangements with not-for-profit bodies i.e. Millennium Green Trust  
Following review of the detailed report supplied within the supporting documents in 
advance of the meeting the following was discussed. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

ii) Review of inventory of land and other assets including buildings and office 
equipment.  
Members were provided the updated Asset Register in advance of the meeting and 
asked if they required further explanation or had any questions.  
A member asked if the Town Clerk would enquire if any town council assets were 
stored at the WFDC storage facility at Rushock. 

 

 
 

iii) Confirmation of arrangements for insurance cover in respect of all insurable risks. 
It was reported that the council’s insurance renewed in February 2023 and there 
was a continued review of council assets to ensure that updates were provided to 
the insurers to obtain a competitive requote when required. The report was noted. 
 

iv) Review of the Council’s and/or staff subscriptions to other bodies and note the          
Council’s direct debit payment agreements. The report was noted. 
 

v) Review of the Council’s Annual policies – It was reported that this was not required 
as the council was requested at point vi) to approve adoption of a rolling five-year 
schedule given the number of policies and varying review dates. The report was 
noted. 

 

vi) To receive the five-year Rolling Policy Review Schedule. 
 

vii) Review of the Council’s expenditure incurred under s.137 of the Local Government 
Act 1972 or the general power of competence. The report was noted. 

 
9694 PLANNING COMMITTEE VACANCIES 

It was reported that there were two vacancies that had not been filled at the Annual Town 
Council Meeting when appointments were considered. 

  
 

 

 
 
  

RESOLVED: That the Asset Register be approved. 

RESOLVED: That Cllrs Killingworth and Stanczyszyn be appointed as 
members of the Planning Committee. 

RESOLVED: 
a) That the Millennium Green Trust AGM for 2022 be convened on 

Monday 27 June at 6.30pm or following the Planning Committee 
whichever is the sooner. 

b) That a recommendation be forwarded to the Trust to hold its AGM from 
2023 onward during March prior to a Town Council Meeting. 

c) That a recommendation be forwarded to the Trust to approve setting up 
a new bank account with Santander. 

d) That a recommendation be forwarded to the Trust to approve 
requesting re-issue of the HSBC balance and Wayleave Cheques for 
those out of date. 

e) That a recommendation be forwarded to the Trust to close the Co-Op 
bank. 

f) That a recommendation be forwarded to the Trust to approve the draft 
Terms of Reference. 

RESOLVED: That the five-year rolling policy schedule be adopted. 
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9695 TOWN CLERK UPDATES  
i) Worcestershire Minerals Local Plan: Receipt of Inspectors’ Report and Authority 

Monitoring Report. The report was noted. 

ii) West Mercia Police – Policing priority update  
It was reported that the White Swan had applied to extend its opening hours. The 
Local Policing Team had objected and the public house withdrew the application. 
The establishment has instead applied several TENs to provide evidence that later 
operating times will not impact the community. It was also reported that any noise 
abatement concerns should be directed to Worcester Regulatory Services. 
The policing Team also requested the council to be more specific when identifying 
future policing priorities. 

 

 

 

 

 

 
 
9696 LOCALISM  

i) Load Street Public Toilets – It was reported that Exchange and completion of the 
public toilets took place on Tuesday 3 May. The Council’s contract with the Waste 
Hygiene contractor commenced that same day and a quotation is being sought for 
the regular testing for Legionella and external redecoration with interior decoration 
having been undertaken prior to transfer. The report was noted. 

 
9697 REDEPLOYABLE CCTV CAMERAS 
 The council was furnished with updates requested at a Town Council meeting held on 4 

April and asked if it wished to consider making an application to request additional cameras 
be installed within the town.  

 There was considerable debate regarding if the town required further cameras in addition 
to the 4 fixed cameras within the town centre. 

 A member expressed a wish for a deployable camera to be installed on Severnside South 
and another member requesting a camera in Load Street carpark nearer to the entrance. 

 It was suggested that prior to making a final decision members would benefit from a site 
visit to the CCTV control room at Redditch to determine existing position of fixed cameras 
and the data capture area to gauge the best location for a deployable camera. 

 
 
 
 
 
 
 
 
 
 
 
 
 

9698 RIVERSIDE NORTH PARK – BEWDLEY ROWING CLUB REGATTA  
 Discussed at 19:07hrs in accordance with minute ref: 9689 v) 

A request was made by the club to hire a piece of land at Riverside North Park referred to 
as ‘Mags Meadow’ for the regatta. It was reported that since sending out the agenda that it 
was confirmed by WFDC that the club had previously paid a sum of £430. It was also 
established that the club required 3 days hire from Friday 22 – Sun 24 July for its use and 
would provide its own insurance and risk assessments. The club historically also paid a 
refundable deposit in advance of hire to indemnify against any clear up should the ground 

RESOLVED:  
a) That a request is made to ascertain dates and times for the approved 

TENs applications for the Swan. 
b) That the Road Safety Group would prepare specific road safety 

incidents for the next 3-month policing priority request, notably illegal 
parking in Maple Close and speeding on Stourport Road and 
Sandbourne Drive. 

   
 

RESOLVED:  
i) That the preferred locations for deployable cameras were 

Severnside South and Load Street Car Park. 
ii) That a request be made to arrange a site visit for members to the 

CCTV control room. 
iii) That the application be deferred to the Finance and Facilities 

Committee for completion following a site visit. 
iv) That completion of a draft application be delegated to the Chairman 

of Finance and Facilities Committee and the Town Clerk for review 
at the next committee meeting following the site visit. 
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be left in an unsatisfactory condition thereafter and were happy to pay £150 refundable 
deposit. Members were asked to consider this request and provided with a draft agreement 
should approval be granted.  
 
 
 
 
 
 
 
 
 
 
 
 

 
 
9699 MAYOR’S DIARY AND FUTURE EVENTS 

i) To receive an update on the Mayor’s diary and past events. 
 

DATE EVENT 

21/06/2022 Wyre Forest CALC 

05/07/2022 High Sheriff Visit to Simply Limitless 

20/07/2022 Civic Society Committee Meeting 

20/09/2022 Civic Society Committee Meeting 

 
ii) Bewdley Mayor Events 

 

DATE EVENT 

25/08/2022 Bewdley Pines Charity Golf Day 

 
The Deputy Mayor wished to convey thanks to those who organised, assisted or attended the 
council Platinum Jubilee events. With special thanks to the Rowing Club who hosted the lower-
level fireworks which were well received.  
Cllr Edginton White also expressed thanks to the Deputy Mayor who hosted the Tea Party and 
provided food for those in attendance and asked that Bewdley Concert Band be named in 
dispatches for braving the inclement weather stoically while performing at the event.  It was 
reported that funds were raised amounting to £209 and £109 for the charitable endeavours of the 
Red Cross Ukraine Appeal and Mayor’s Charity respectively. 
 
 
9700 In accordance with the Public Bodies (Admission to Meetings) Act 1960, s1(2), it was 

RESOLVED that the public and the press be excluded from the meeting to allow for 
discussion of confidential matters relating to any of staff, legal matters or contractual 
arrangements, the publication of which would be prejudicial to the public interest. 

 
9701 CHRISTMAS LIGHTING CONTRACT 2022 – 2023 

i)  To consider recommendations made by the subcommittee of the Finance and 
Facilities Committee and contract award. 

 

 
 
 
 
 
 
 
 
 

RESOLVED:  
i) That approval be given for the club to use the land as identified in 

the information supplied. 
ii) That it be agreed that a charge of £430 would apply payable in 

advance of hire. 
iii) That it be agreed that a refundable deposit of £150 be applied 

payable in advance of the commencement of hire and returned 
following site inspection. 

iv) That the draft hire agreement be approved. 
v) That the Rowing Club be asked to provide a copy of its insurance 

and risk assessment with the completed agreement. 
 

RESOLVED: That recommendations and contract award made by the 
subcommittee of the Finance and Facilities Committee be approved.  
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ii)  To agree membership and meeting date of the Christmas Event Working Group to 
set a date for the Christmas Illuminations Switch On event and make suitable 
plans. 

 

 

 

 

 

 

 

 

 

9702 DATE AND TIME OF NEXT ORDINARY MEETING –  

The next Town Council Meeting will be held on Monday 11 July 2022, 7pm, in Wyre Room, 
St George’s Hall, Load Street, Bewdley, DY12 2EQ.  
 

Other Meeting Reminders:  

Bewdley Heritage Trust Meeting – Monday 25 July at 6.45pm in the Guildhall. 
 

 
The open meeting concluded at 20:26hrs 

 
 
Signed…………………………………………………………………………………… 

  Mayor  
  11 July 2022  

RESOLVED:  
a) That a working group comprising of Cllrs Billett, Bourne, Edginton White 

and Latimer convene a meeting to prepare for the switch on event.  
b) That the switch on date be set as Saturday 26 November as a first 

choice and Saturday 3 December as a second choice. 
c) That dates for switch on events in the neighbouring towns of 

Kidderminster and Stourport be established. 
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Minute Reference: 9691 Finance i) Approval of Scheduled Payments  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Christmas Switch On Event 
Working Group Meeting Notes 

Thursday 23 June 2022, 3pm, Town Council Office 

In attendance: 
Cllrs, Bourne, Edginton White, Lattimer and Stanczyszyn 
Also present: Town Clerk and the Mayor’s PA 

Christmas Switch On Date 
It was confirmed that that the neighbouring town switch on events were as follows: 
Kidderminster TC – Saturday 19 November (Maybe subject to change due to new CEO 
appointment) 
Stourport TC – Friday 25 November 

Agreed: The preferred date for BTC is Saturday 26 November, as approved at TC mtg on 13 
June. 
Action: TB to notify Festive Lighting Company of switch in date and time. 

Fundamentals for consideration: 
1. Time of switch on

Agreed: 5.30pm for Switch On
Agreed Event Schedule: Running time from 4pm – 6.30pm

2. Location of switch on
Agreed: Outside Town Council Office
It was also agreed that there would be a small stage to host the Mayor and Mayoress
at the point of Switch On and used for performances by no more than one or two in
number before and after the switch on.

3. Road Closure: Agreed: Closure from Beales corner to St Annes Church from 4pm –
6.30pm.

4. Budget:  set at £4k

Suggestions: 

TB circulated a drafted version of a Nutcracker Trail suggesting that this may be a possible 
way to include traders in the Christmas period. The suggested trail runs throughout the 
Christmas period –involving traders ideally ten in number to house a vertical banner of a 
Nutcracker within their premises. The trail would involve following clues within the booklet 
to take them to premises and complete the name of each Nutcracker within the trail with 
the correct entries being drawn out on a set date to win a prize. 
Part of the trader involvement would include the usual best dressed shop window 
competition with ask members of the public asked to vote using the voting slip on the trail. 
Traders would be given the opportunity to either be contained in the trail, feature a voucher 
offer on the back page of the trail booklet or distribute to their customers the booklet. 
Possible costs: 
Printing of Trail booklet – £215 for 500 copies 
Cost of Nutcracker Banner - £10 per banner 
Prize – To email Safari Park or SVR for a donation 
Agreed: That an 8 page booklet be produced. 
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MINUTES OF THE 
FINANCE AND FACILITIES COMMITTEE MEETING 

MONDAY 16 MAY 2022 

HELD AT THE GUILDHALL, LOAD STREET, BEWDLEY 

PRESENT 
Councillors – E Bourne from 17:31, J Byng, C Edginton White, P Gittins MBE, P Harrison, 
I Lattimer (Committee Chairman) and R Stanczyszyn (Mayor) 

Non-Committee Members Present – Cllrs D Killingworth who acted as an observer 
and did not take part in the meeting. 

In attendance: 
Tracy Bodley,  Town Clerk 

F-85 APOLOGIES FOR ABSENCE
Apologies were received and recorded below: 

Cllr Reason 

Bourne Work Commitments 

F-86  DECLARATIONS OF INTEREST
Members were reminded of the requirement to declare all interests: 
Cllrs Byng and Edginton White have a standing declaration in their respective roles as 
members of Wyre Forest District Council and as Trustees to Friends of Riverside North 
Park; any comments made at town council or Committee meetings on Localism, 
Riverside North Park and other town environs are made prior to possession of the full 
facts and would not amount to pre-determination. 

F-87  COUNCILLOR’S DISPENSATIONS
Following a declaration of interest at minute reference 86, it was noted that Cllrs Byng, 
and Edginton White have a dispensation in place up to May 2023 for discussion and 
voting on agenda items covering interests as detailed above. 

F-88 OPEN SESSION TO HEAR FROM MEMBERS OF THE PUBLIC
None present. 

F-89 TO APPROVE THE PREVIOUS MINUTES
To approve adoption of the minutes of the Finance and Facilities Committee held on 16 

May 2022.

F-90 FINANCE
i) To approve the current schedule of accounts including invoices to be paid and

invoices paid as a matter of urgency. Page 33.

RESOLVED: That the schedule of payments as at 27 June 2022 be approved 
for payment. 

RESOLVED: That the minutes of the Finance and Facilities Committee Meeting 
be approved as an accurate record of the meeting and signed by the Chairman. 

DRAFT
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ii) To note the current financial position – Please see May bank reconciliation. 
Page 33. 

 
 
 

iii) To note the comparison of budget to actual income and expenditure as at 31 
May 2022. 
Members asked questions relating to the rates on the Garage and when the 
next instalment of localism funding would be received for Riverside North Park.  
 

 
 
F-91 GRANT APPLICATIONS – PHASE ONE 

 The following grant applications were considered with recommendations to be ratified at 
the Town Council Meeting on 11 July 2022. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

F-92 OFFICE SAFE 

 Following reports that civic items were not insured and recommendation from previous 
meetings requesting quotations be obtained for a safe to be sited in the Town Council 
office, committee members were supplied with analysis of quotes in advance of the 
meeting. It was reported that an allocated sum of £3,900 from earmarked reserves was 
available. Further reports suggested that the committee may wish to defer the item until 
confirmation is received as to how WFDC will proceed with plans for the Guildhall, 
Museum and Jubilee Gardens since notification was received that Bewdley Heritage Trust 
has withdrawn from the management of the land and assets.   

 

 
 
 
 

 
F-93 GATEWAY / BOUNDARY SIGNS  

i) Members were supplied analysis from 6 contractors for the supply of 6 boundary 

signs and asked to make recommendations to the Town Council on preferred 

specification and contractor. 

It was remarked that only 5 signs were required as the sign located at point A of 

the map was an existing sign requiring cleaning only. 

Following considerable debate regarding the delivery of the project from various 

suppliers with two members preference for a contractor not including installation 

RESOLVED: That consideration of the purchase of a new safe, the location and 
increasing insurance is deferred until further information is gained on the plans 
for the Guildhall, Museum and Jubilee Gardens. 

 
 

RESOLVED: That the current financial position be noted. 

RESOLVED: That the comparison of budget to actuals be noted. 

DRAFT
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and being cheaper by only £298, the committee favoured the more practical and 

cost-effective method of recommending a contractor that supplied and installed. 

 
 
 
  

 
 
 
 

ii) It was reported that the BTC was in receipt of a response regarding permission to 

install the boundary signs approved previously by committee. The County Liaison 

Officer had suggested that the committee revise its location choice due to safety 

concerns with speeding motorists not identifying that they were approaching a 

built-up area. A revised location map was circulated in advance of the meeting for 

approval, however the committee held firm that the previously approved location 

was the preferred choice. 

 
 
 
 
F-94 TOWN SIGNAGE UPDATE 

i) It was reported that quotations had been sought for directional toilet signs but 

additional information was required which delayed response. It was further 

reported that directional signs to indicate the location of the library are the 

responsibility of Worcestershire County Council and as such a request had been 

forwarded to install more signs to the appropriate authority.  The report was noted. 
 

ii) Telford Bridge Bypass – A response received through WCC Cllr Hardiman stated 

that WCC were happy for production of a sign to proceed but this would be at the 

expense and maintenance thereafter of BTC. It was reported that there was no 

budget available for this and the committee needed to consider the cost 

implications surrounding purchase, insurance and maintenance should it be 

recommended that budget provision be made during 2023/2024. 

 

 
 
 
F-95 SEVERNSIDE SOUTH PLANTERS – REQUEST TO DISPLAY ADVERTISEMENT 

PUBLICITY MATERIAL (Adopt a Planter) 
 A request had been made by a local business to display advertising material on 1-2 

planters located on Severnside south. Although previously this request had been granted 
and not taken further, it was reported that the terms of the scheme stipulated that planting, 
maintenance and watering would be carried out the by the sponsor in lieu of payment and 
that the council in a meeting in February had agreed a contract with a planting supplier to 
plant and maintain baskets and planters for summer and autumn/winter of 2022/2023. 

 Members were asked if it wished to reinstate the adopt a planter scheme and how it wished 
to proceed with the enquiry. 

  
  

RESOLVED:  
a) That a recommendation be made to Town Council for the preferred 

specification of material to be cast aluminium. 
b) That a recommendation be made to Town Council to award the contract 

to J.A.C.S UK Ltd. 

RESOLVED: That the locations as per supplied at page 34 be forwarded to the 
sign contractor once ratified at Town Council. 

RESOLVED: That the Town Council would not pursue the production of a new 
bypass bridge sign. DRAFT
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 A discussion ensued regarding the direction that the council was now headed with regard 
to planting scheme and display and considered that it needed to wait until the end of the 
planting contract in February/March 2023 before reviewing the options available to it. 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
F-96 POLICE AND CRIME COMMISSIONER TOWN AND PARISH COUNCIL SURVEY 2022 
 A completed draft of the survey was circulated in advance of the meeting with members 

asked if they wished to exclude or include information or change the drafted answers. 
 

 
 
 
 
F-97 DATE OF NEXT MEETING – 25 July 2022, 5pm in the Guildhall, Load Street, Bewdley. 
 

The meeting concluded at 18:13 hours 
   

 

Signed…………………………………………………………………………………… 
The Chairman of the Finance and Facilities Committee  
25 July 2022  

RESOLVED: That communication be sent to the enquiring business stating 
that: 

i) There had been no uptake since the creation of the scheme which 

forced the council to change direction regarding the planters. 

ii) The council was currently in a contract to supply and maintain a 

floral display until spring 2023. 

iii) Following this period, the committee would review the scheme to 

decide if it wished to:  

a) Retain the Scheme as it currently stands. 

b) Change the Scheme where the council would contract out 

planting and local business could be invited to pay for 

advertising space on the planter. 

c) Choose not to have advertising on the planters. 

d) Decide if it wishes to withdraw the scheme from operation. 

 

RESOLVED: That the completed survey be submitted subject to amendments 
in answers to questions 4 and 6. 
 

DRAFT
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Minute Reference  F-90 i) Schedule of Payments 

 
 
 
 
 
 
 

 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
Minute Reference  F-90 ii) May Bank Reconciliation  

 
 
 
 
 
 
 

  

DRAFT
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Minute Ref: F-93 Boundary Signs  
iii) Agreed Location 

DRAFT
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MINUTES OF THE PLANNING COMMITTEE MEETING 

HELD AT THE GUILDHALL, LOAD STREET, BEWDLEY   
27 JUNE 2022  

 
COMMITTEE MEMBERS PRESENT 
Cllrs E Boune (Committee Chairman) P Gittins MBE, D Killingworth, H Lacy, I Latimer and R 
Stanczyszyn (Mayor) 
 
Non-Committee Members in attendance – Cllr P Harrison 
 
In attendance: T Bodley - Town Clerk  
 
8229    APOLOGIES FOR ABSENCE 

Apologies were received and recorded below:  
 

Cllr Reason 

Billett Work commitments  

Lacy Work commitments  
         
8230   DECLARATIONS OF INTEREST 
           No declarations received. 
 
8231   COUNCILLORS’ DISPENSATIONS        
           None received. 
 
8232   OPEN SESSION TO HEAR FROM MEMBERS OF THE PUBLIC 
 None present. 
 
8233 APPROVE ADOPTION OF PREVIOUS MINUTES 

To approve adoption of the minutes of the Planning Committee meeting held 16 May 2022. 
 

 
 

 
 
8234    PLANNING APPLICATIONS 
 Members’ response to the following consultations: 
 

i) Current Applications 
 

WFDC ref Site Address Proposal 

22/0415/FUL 
Land Adjacent, 11 Stourport 
Road, Bewdley 

 

Reinstatement of existing kiosk to serve 
refreshments with outdoor seating area 

 

 
BTC Recommendation:  
Approval subject to assurances with regard to security of site to deter night time trespass. 

 

22/0428/TCA 27 Flat 3 , Severn Side South, Sycamore: Fell and replace with suitable species 

RESOLVED: That the minutes of the Planning Committee Meeting be approved as an 
accurate record of the meeting and signed by the Chairman. 
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WFDC ref Site Address Proposal 

Bewdley 

Tree Warden Comments: This is to fell as a sycamore tree which are common in this area and to 
replace it  with another tree.  As such I can see no reason to recommend refusal of this application, 
as I am sure Alvan will ensure that it is replaced with a suitable tree. 

 
BTC Recommendation:  
Approval 

 

22/0388/HOU 60 Bark Hill, Bewdley Proposed rear extension and other external works 
to existing cottage and construction of detached 
car port 

 
BTC Recommendation:  
Approval subject to consideration of Conservation Officer’s recommendations. 

 

22/0435/HOU 9 Brook Vale, Bewdley Alterations and extensions 

 
BTC Recommendation:  
Approval 

 

22/0177/LBC 1 Severn Side South, Bewdley Reopening of existing window aperture 

 
BTC Recommendation:  
Approval 

 

22/0011/COND 
re: 
21/0641/HOU 

12 Trimpley Lane, Bewdley Erection of front and rear extensions to existing 
garage to create residential annex 

 
BTC Recommendation:  
Approval 

 

22/0421/FUL George Hotel, 63 Load 
Street, Bewdley 

Repositioning of boundary treatment, new timber 
fenced bin store, new timber fenced food cage 
store and new Marshalls MYRIAD concrete paving 
to garden area 

 

BTC Recommendation:  
Approval 

 

22/0467/TCA Home Farm Barns, St 
Leonards View , Ribbesford 
Road, 

Bewdley 

Fell 3 x Horse Chestnuts (T1, T3 T7), 1 x Sweet 
Chestnut (T5) and a Wild Cherry (T9) 

 

BTC Recommendation:  
Approval 
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WFDC ref Site Address Proposal 

22/0477/FUL Pound Bungalow , 30 Dowles 
Road, Bewdley 

Change of use of a redundant agricultural building 
to holiday let accommodation and erection of a 
new building to be used for additional holiday let 
accommodation 

 
BTC Recommendation:  
Refusal on the grounds that it contravenes WFDC Planning Policy DM.23 – Safeguarding the Historic 
Environment. Points 1 – Proposals likely to affect the significance of a heritage asset. 

 

22/0472/HOU Rowan House , Ribbesford 
Road, Bewdley 

Single storey side extension to replace existing 
conservatory 

 
BTC Recommendation:  
Approval 

 

22/0497/HOU 9 Lyttleton Road, Bewdley Front single storey extension 

 
BTC Recommendation:  
Approval 

 

22/0488/HOU Hopwood Cottage, Long 
Bank, Bewdley 

Single storey rear extension 

 
BTC Recommendation:  
Approval 

 

 
ii) Non-Statutory Consultation Planning Applications 
 Non-Statutory Consultation Planning Applications were noted as listed below. 

 
iii) Planning Applications deferred from a previous meeting. 
 There were no Deferred applications to consider. 
 
iv) Planning Applications Pending WFDC decision requiring further comment. 

There were no applications requiring further comment. 
 

     8235   REPRESENTATIONS  
 No representation requests were required.  
 

8236    PLANNING DECISIONS UPDATE AND APPEALS NOTICES 
                   Wyre Forest District Council Decisions were noted. 
 

Cllr Killingworth requested that an update be received from WDFC Planning and 
Enforcement regarding the following properties: 
i) The Old Workhouse – Off the High Street 

WFDC ref Site Address Proposal 

22/0384/PNH 37 Crundalls Lane, Bewdley Single storey rear extension 

22/0383/PNS 31 Queensway, Bewdley Prior approval to convert shop into 2 no 
residential units 
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ii) Ribbesford House 
iii) Lewis Fishing Tackle Shop – 2 Severnisde South  

 
8237   TRAINING OPPORTUNITIES 

It was reported that there was a three-part training course available - Introduction to 
Planning from a Local Council Perspective on 15th, 22nd and 29th September, 4pm – 6pm. 
The 2 hour online 3 session course covers all aspects of the planning system putting into 
context how to translate and respond to planning applications: 
Session 1 – Introduction to planning 
Session 2 – The Role of Local Councils in Town Planning 
Session 3 – Important Planning Concepts  
 
It was reported that the same course provider also offers Neighbourhood Development 
Planning training which is a two-session course on 7 July and 14 July, 4pm – 6pm. 
Committee members were asked if they wished to attend either course. 

 
8237   DATE OF NEXT COMMITTEE MEETING – Monday 25 July following the Finance and 

Facilities Committee meeting at The Guildhall. 
                    

The meeting concluded at 18:55 hours 
 
  

 Signed………………………………… 
 The Chairman of the Planning Committee 
 25 July 2022 
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1. CHAIRMAN’S OPENING REMARKS 

The Chairman opened the meeting and noted the following:  

Present: Cllr Calne Edgington White (EW); Cllr Paul Gittens (PG) 

Apologies: Cllr John Byng (Deputy Chairman), WCC Cllr Ian Hardiman, Cllr D 
Morehead, Cllr Rod Stanczyszyn. 
 
Quorum: It was noted that the group was not quorate in accordance with the Terms 
and Reference as only 2 members were present. It was decided to continue with the 
discussion of items on the Agenda. 
 
2. MATTERS ARISING from Minutes of the meeting on 10 May 2022 and 

AGREED Actions 

Matters arising and actions were discussed under the relevant Agenda headings 

below. 

3. WELCH GATE Air Pollution and Pedestrian Safety. 

To consider feedback from Cllr D Morehead (DM) regarding the groups’ suggestions 

of traffic lights in Welch Gate and changing the traffic priority at the High Street 

Junction. Separate meeting date to be agreed. 

The up date from Cllr I Hardiman(IH) dated 30.5.22 was noted indicating that Cllr D 

Morehead (DM) was to pursue Paul Green (PG) for clarification regarding the 

possibility of traffic lights in Welch Gate, re-prioritising direction for High Street traffic 

and the possibility of widening the pavements in Welch Gate. A previous report 

suggesting a one way system was mentioned. 

 
Actions 
Cllr DM to contact PG regarding the above and arrange a separate meeting 
date for the RSG to discuss possible options. 
Cllr DM to invite PG to the meeting. 
 
4. ILLEGAL PARKING (Standing Item)  

Police requested for more specific detail on illegal parking; one of the priority issues 

confirmed at the June Full Council meeting. 

PC Thomas required specific examples of this with location, date, time, registration 

number, photo/description of issue.  
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The group noted problems with vehicles parking on the hatched lines near Murray’s 

pharmacy adjacent to the Bewdley Medical Centre to collect or delivery items, and 

comments of a vehicle regularly illegally parked at locations in the town. 

It was agreed that if members of the public or councillors report an issue to BTC, the 

location, date, time, registration number, photo/description of the issue should be 

noted.  This should be passed to Anita who will keep a log to share with PC Thomas 

to establish if these are one off instances or persistent/repetitive issues. 

Actions 

AB to create a log to record reported details of illegal parking as noted above. 

5. Additional Vehicle Activated Signs. 

a.) A new sign in Dowles Road in the Vicinity of the Medical Centre and turning 

into Dog Lane. Consider allocating the current funding for a VAS on Lamp 

Post number 6 as suggested by Paul Green County Highways. 

Cllr EW stated that PG confirmed it was acceptable to site the device on lamp post 6 

on the opposite  side of the road and she suggested that this is taken forward. 

Action ??? 

b.) Investigate grant funding for VAS from the Police and Crime Commissioner 

who is offering 50% grants towards the cost of new signs. 

Cllr EW located a link to enable a grant application to be pursue and she would 

forward it to AB. 

Actions 

Cllr EW to forward the link. 

AB to submit and application. 

c.) Relocation of Cleobury Road VAS. 

TB reported that the VAS had been relocated on 27.6.22. 

6. SPEED AND WEIGHT RESTRICTIONS (Standing Item)  

a) 20 MPH. Consider feedback from WCC Cllr Dan Morehead. Reference notes 

presented to June Full Council following a meeting between the Chair of this Group 

and Cllr Morehead on 30th May 2022. 

Cllr EW stated that an original map of June 2021 contained locations in the town for 

a 20mph limit.  It was confirmed that the original locations should be adopted.  

Regarding High  Street, it was noted that a different engineering solution was 
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required and that was being looked at by WCC.  There would be consultation on this 

in due course and the outcome will be addressed by WCC.  There was a discussion 

on the precise locations for the 20pmh limit and Cllr EW said that Cllr DM would 

confirm locations and update on the timeline and progress of the project.  

Actions 

Cllr DM to provide an up date on the locations being considered for the 20mph 

signs and the timeline and progress of the project. 

b) Community Speed Watch  

In order for this to commence there must be 6 volunteers who will then be trained by 

the police.  The group wished clarification from PC Thomas on the following points: 

i) if such a group is formed and trained by the police, will the police cease to 

enforce speed limits in the area? 

ii) it was noted that the police were going to supply literature to promote the 

scheme but none had been received. Is this available? 

Actions 

AB to contact PC Thomas to ascertain the answers to ii and ii above. 

 

7. ANY OTHER ROAD SAFETY ISSUES (Standing Item) 

i)  20 is plenty wheelie bin stickers had arrived and a strategy for distribution 

was discussed.  It was decided that AB would e mail all councillors to 

ascertain how who would be prepared to distribute them in their own ward and 

throughout the zone. It was noted that the stickers would raise awareness of it 

being a residential zone with increased potential hazards for drivers to be alert 

to.  Cllr EW noted that Cllr DM had prepared a map of the zone for 

distribution.   

Actions 

Cllr EW to send the map showing distribution zone to AB. 

AB to ascertain refuse collection days for the town from WFDC. 

ii) Cllr PG noted that the yellow line markings on Welch Gate required re-

painting/repairing. 

 

Actions 

Cllr DM to raise this with WCC and report back to the group. 
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iii) Cllr EW stated a resident had requested painting of a white line on the road 

adjacent to wall to raise driver’s awareness of pedestrians as the road was 

narrow and there was no footpath.  Location is – from Rosenhurst Drive to 

Barratts Stile Lane. 

Actions 

Cllr DM to raise this with WCC and report back to the group. 

8. DATE OF NEXT MEETING  

The date of the next meeting was Tuesday    

Group members Town Councillors: 

John Byng (Deputy Group Leader)  

Calne Edginton White (Group Leader)  

Paul Gittins MBE  

Daniel  Morehead  

Rod Stanczyszyn 

County Councillors:  Daniel Morehead Ian Hardiman  

Invitee PC Steve Thomas   stephen.l.thomas@westmercia.pnn.police.uk 

mailto:stephen.l.thomas@westmercia.pnn.police.uk
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