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MINUTES OF THE STAFFING COMMITTEE 
Thursday 9 March 2023 

Held at the Guildhall, Load Street, Bewdley 

Present Cllrs P Harrison (Chairman), A Coleman and C Edginton White 

In attendance Tracy Bodley, Town Clerk  

S2122/512 Apologies for absence 
Apologies were received and recorded below: 

Cllr Reason 

S Billett Prior Commitment 

E Bourne Unable to attend 

S2122/513 Declarations of Interest 
Members were reminded of the requirement to declare all interests: 
Cllr Edginton White has a standing declaration in her role as a member of Wyre 
Forest District Council.  

S2122/514 Councillor Dispensations 
Following a declaration of interest at minute reference S2122/513, it was noted 
that Cllr Edginton White has a dispensation in place up to May 2023 for 
discussion and voting on agenda items covering interests as detailed above. 

S2122/515 To Appoint Substitute Members 
Cllrs Billett and Bourne being unable to attend, it was agreed that Cllr A Coleman 
be appointed as a substitute representative. 

S2122/516 To Approve the Previous Minutes  
To approve adoption of the minutes of the Staffing Committee held on 18 
January 2023. 

S2122/517 In accordance with the Public Bodies (Admission to Meetings) Act 1960, 
s1(2), it was RESOLVED that the public and the press be excluded from the 
meeting to allow for discussion of confidential matters relating to any of staff, 
legal matters or contractual arrangements, the publication of which would be 
prejudicial to the public interest. 

S2122/518 Staffing 
i) To approve payment of annual leave not taken by the Caretaker.

 

 

ii) To consider the post of Deputy Town Clerk – Review of Post and Hours.
Following circulation of a report in advance of the meeting a breakdown
was produced demonstrating the current staff structure and associated
costs and a proposed structure utilising the current staff employed but in a
different configuration including associated costs. This would enable
maximum flexibility and provide the most support to the council. The
proposal involved promoting the Town Clerk’s Assistant to the role of

RESOLVED: That annual leave not taken amounting to 68.5 hours be 
approved for payment. 

RESOLVED: That the minutes of the Staffing Committee be approved as an 
accurate record and signed by the Committee Chairman. DRAFT



…………  

Deputy Town Clerk over 22.5 hours per week and retaining services of 
the Monday – Wednesday Administrative Assistant at 22.5 hours per 
week, the latter being offered until the end of December 2023 with a 
review after this date. It was confirmed that in accordance with current 
legislation that the post of Deputy Town Clerk could be offered to an 
internal candidate without need to for external advertisement. 
It was also confirmed that the salary scale would be the same as 
previously advertised and that as with all employee contracts there would 
be a 12 week probationary period. 
 

 
 
 

 
S2122/519 Date of Next Meeting - To be confirmed. 
 

Meeting closed at 11:43 hours. 
   

 

 

Signed…………………………………………………………………………………… 
Chairman  

RESOLVED: That the proposed Staffing Structure be approved. 

DRAFT




