
  

 

 

 
 
 

BEWDLEY TOWN COUNCIL NOTICEBOARD POLICY  
TERMS AND CONDITIONS OF USE 

 

Bewdley Town Council (BTC) owns and maintains seven noticeboards within Bewdley 

as detailed below: 

1. Guildhall Noticeboard – located to the left of the gated entrance into the 
museum. 

2. Load Street Noticeboard – located to the front left of the gated entrance into the 
museum. 

3. Load Street Toilets Noticeboard near St. Geroge’s Hall  
4. Beales Corner Noticeboard  
5. Load Street Bus Shelter Noticeboards x 2 
6. Riverside North Park Noticeboard 

 
All noticeboards are for the benefit of the community, displaying of a poster is subject 

to consent being given by the Town Clerk and to the terms and conditions which are 

set out below. 

1. ELIGIBILITY 

The use of noticeboards is reserved for community and voluntary organisations 
or groups and those local organisations (non-profit) that promote local and 
major town events to attract visitors to the town.  

Posters from commercial or political organisations will not be accepted.  
 

2. CHARGES 
 

NOTICEBOARD WEEKLY CHARGE – Monday - 
Sunday 

MAXIMUM POSTER 
SIZE 

Guildhall  £5.00 A4 

Load Street  £5.00 A4 

Load Street Toilets  £5.00 A4 

Beales Corner £10.00 A0 ONLY 

Load Street Bus Shelter £10.00 provision in both shelters A3 

Riverside North Park £5.00 A4  
 

3. PRIORITY 

Priority will be given to Bewdley Town Council events and official notices. 

BTC will endeavour to provide each organisation with one slot during the year 

but given the demand particularly in the period April to November no guarantee 

is made. Where two organisations seek an identical weekly time slot then 

priority will be given to organisers of regular events. The decision of the Town 

Clerk in this regard will be final. 
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4. DURATION & DISPLAY 

Posters will be displayed for one week only from Monday to Sunday. Where 
there is availability concession will be made to extend bookings for further 
periods charged at the weekly rate.  

The Town Council will be responsible for installing and removing all posters. 
Please deliver the poster to the Town Council office by noon of the preceding 
Friday. 
 

5. DIMENSIONS & DESIGN FOR BEALES CORNER NOTICES 

The Board measures 150 cm x 118 cm (height x width) and therefore the poster 

dimensions should be no larger than 120 cm. x 85 cm. (Size A0) 
   

Posters must comply with the requirement that they are easily legible and 

should not cause a distraction for motorists.  
 

Wording should be limited to the: 
 

• name of organiser 

• event  

• date and time 

• place 

• logo 
 

     6. FURTHER CONDITIONS 

Telephone numbers or other detailed information should not be included on the 

advice of the Police. BTC reserves the right to approve the wording of all notices 

particularly when organisations have not displayed a poster previously. BTC 

reserves the right to withhold display of any poster that does not comply with 

these conditions. 

7. POSTER MANUFACTURE 

Posters may be designed and produced by the organisation/group though they 

should be of sufficient quality in terms of durability and weatherproof.  
 

8. BOOKING PROCEDURE 

Organisations or groups who wish to display a poster on any of the 

noticeboards should in the first instance make contact with the Town Council 

office by email on admin@bewdleytowncouncil.org or by phone on 01299 

400157. 
 

Organisations will receive acknowledgement confirmation by email. If for any 

reason it is not possible to allocate a slot at the time requested BTC will liaise 

with you as to an alternative one. 
 

Charges should be paid upon receipt of the confirmation email in advance of 

any poster being displayed. Failure to make payment will result in non-display 

of notices and your booking allocation being given to another organisation. 
 

If subsequently an event is cancelled organisers should advise at the earliest 

opportunity so the board may be made to available to another group. 

Charges will be refunded less a £3.00 administration fee. 
 

BTC is unable to guarantee any organisation or group that an allocation will be 

made though it will endeavour to do so subject to provision as to priority. 
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